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What is COVID-19?
COVID-19 is a new disease, caused by a novel (or new) coronavirus that has not previously
been seen in humans. It is highly infectious with mild to severe symptoms resulting with
individuals either recovering at home or in the hospital.
The symptoms are similar to other respiratory illnesses including the common cold or flu. These
symptoms may include fever, chills, cough, shortness of breath, painful swallowing, and sore
throat, stuffy or runny nose, loss of the sense of smell, headaches, muscle aches, fatigue, and
loss of appetite. Some may have gastrointestinal symptoms which include diarrhea, nausea,
and vomiting. These symptoms typically occur after the onset of the respiratory symptoms.
How it is transmitted:
COVID-19 is transmitted through liquid droplets released when a person coughs or sneezes.
Once the droplets are released, they can enter directly into your eyes, nose, and throat
when in close proximity, or land on surfaces that you could touch and then get into your
eyes, nose, or mouth from your hands
How to prevent the spread:
Staying home and self-isolating when you are sick is best practice, along with social distancing
and proper hand washing.
Figure 1, Hierarchy of Controls for Workplace Safety outlines examples of general COVID-19
transmission prevention guidelines, which are based on current provincial and federal
requirements as well as by WorkSafeBC. These guidelines should be used as controls to
mitigate the risk of exposure to COVID-19. Any controls that are chosen to mitigate identified
risk should follow the Hierarchy of Controls for Workplace Safety beginning at the most
effective strategies. These guidelines are built into the Deliverables and Specifications found
throughout the COVID 19 Recovery Plans and will be implemented as part of those processes.

Figure 1: Hierarchy of Controls for Workplace Safety

Resources: BC CDC http://www.bccdc.ca/health-info/diseases-conditions/covid-19
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Required Training
Workers and students returning to face to face activities need to be trained in the new
processes and procedures that have been developed to support their safe return. They should
be familiar with the contents of this document and should complete the following training:
Employee training requirements:
1. Orientation to the NVIT COVID-19 Safe Return to Campus Plan and the NVIT COVID19 Safety and Exposure Control Plan
2. Department Orientation to new or updated safe work procedures
a. E.g. Sanitizing equipment
b. E.g. General NVIT Teaching-space entry/exit procedure
3. PPE – donning and doffing, use care and maintenance
a. Note: PPE (gloves, respirators, etc.) should only be recommended/required for
pandemic exposure control if absolutely necessary (i.e. work with).
4. Ensure that existing WHMIS course has been completed to support new
chemicals being used. Train on safe use of specific chemicals selected by each
department
Students training requirements:
Teaching staff should build in time to orient and train students and should include the following
training at a minimum:
1. Orientation to the NVIT COVID-19 Mandatory Protocol and On-Site Etiquette
2. Orientation to new or updated safe work procedures
a. E.g. Sanitizing equipment
b. E.g. General NVIT Teaching-space entry/exit procedure
3. PPE – donning and doffing, use care and maintenance.
a. Note: PPE (gloves, respirators, etc.) should only be recommended/required for
pandemic exposure control if absolutely necessary (i.e. work with).

Record keeping:
Records should be maintained in each department for both workers orientation and training.
These records should be made available upon request.
Risk
Throughout the recovery plan some individual plans have identified risks strictly
pertaining to that departmental plan. Broadly, NVIT is deemed an essential service and
must be open and available to provide support to the NVIT community. Despite having
no additional provincial funding to support any risk mitigation, NVIT has recognized the
recovery plan as being top priority for the organization. The project budget is covered
under the existing individual program budgets. The COVID-19 global pandemic is fluid
and ever changing and as such, the risks associated with it, identified in these plans,
may also be changed as circumstances dictate.
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COVID-19 Self Assessment
All faculty, staff, students and visitors must assess themselves daily for COVID-19 symptoms
prior to accessing campus property. All employees are encouraged and reminded to self
assess daily as well as complete the pre-screen questionnaire upon arrival on campus. All
staff working on the Merritt campus will complete a verbal health check with Facilities upon
arrival to campus.
•
•

The BC COVID-19 self-assessment tool is available online to be used and/or to help
develop assessments: https://bc.thrive.health/.
The pre-screen questionnaire for Burnaby campus employees can be found on
Appendix C

COVID-19 On-Site Declaration
Students
To assist NVIT in providing a safe workplace and learning environment, all students attending
class on campus will complete the Student Pre-Screening Questionnaire – COVID-19 Form
Appendix A at the beginning of each semester. The form will be kept with Enrolment Services.
Visitor’s, guest’s, and contractor’s
Anyone who wishes to enter the campus will be required to fill out the Guest Pre-Screening
Questionnaire, Appendix B upon entry. The forms will be available at the Front Desk for visitors
and kept with Facilities. These declaration forms were created with the purpose of screening for
potential risks that could jeopardize an individual’s safety and well-being.
Faculty, staff and students should wash/sanitize their hands upon arriving on campus, before
and after breaks, after handling cash or other materials, before and after handling common
tools and equipment, etc.
Mental Health
Faculty, staff and students may be experiencing anxiety, depression or other mental health
challenges arising from the COVID-19 pandemic. Resources are available to support the mental
health and wellbeing of students including Here2Talk offering mental-health counseling
available 24/7. Culturally-aware crisis support is available 24/7 to Indigenous people in B.C.
through the KUU-US crisis response service. Faculty and staff can access counseling and
wellness services through employee and family assistance programs.
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NVIT COVID-19 OPERATIONS GUIDELINES
Current Public Health Orders
New provincial travel order effective April 23, 2021
A new order will expand existing travel restrictions to ensure that British Columbians stay within
their local areas and reduce non-essential travel.
•
•

Travel restrictions to stop non-essential travel between geographic regions in B.C.
will be in effect until May 25, 2021.
All non-essential travel should be avoided. This includes travel for vacation and
recreation purposes.

NOTE:
•
•

Essential travel includes travel for post-secondary education and training.
Travel to attend classes or receive training through a post-secondary institution,
including participating in practical learning activities such as fieldwork,
practicums and clinical placements, is exempt from the travel restrictions as
part of a broad exemption for post-secondary education and training.

PHO Workplace and Post-Secondary Institution Safety Order updated as of April 21, 2021
Changes were made to the PHO Workplace and Post-secondary Institution Safety Order to
respond to an increase in community transmission and COVID-19 cases, and to support the
WorkSafeBC requirement for COVID-19 Safety Plans to ensure consistent mask wearing in
indoor common areas. This order does not have an expiration date.
Changes include:
o A student must wear a face covering over their nose and mouth when in an indoor
common area or a classroom in a post-secondary institution, subject to the
exceptions noted in section 9.
o Employers must require workers to wear a face covering over their nose and
mouth in indoor common areas.
o Employers must strongly encourage workers to work from their private residences,
if possible, given the nature of the work involved.
o Visitors to indoor common areas continue to be covered by the face covering
requirements in the Emergency Program Act Ministerial Order No. M012
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Campus Operations
BOTH CAMPUSES ARE CLOSED TO THE PUBLIC
As a result of the Public Health Orders issued across British Columbia the following protocol
will apply to our operations at both the Merritt and Burnaby campuses:
1. Effective November 23, 2020 and extending through the Summer semester ending August
13 2021, ALL educational learning will move to a 100% online learning environment. Faculty
are encouraged to reach out to all students and inform them that classes will now only be
held online. Programs and classes that may have particular challenges with moving online
should please reach out to your Dean/AVP so we can problem solve these issues.
Employees are encouraged to reach out to their immediate supervisors should they have any
questions on how these restrictions will impact your work responsibilities.
a.

Merritt Campus:
• The Merritt campus will remain open for students and employees to access
Monday to Friday, 8:00 am to 5:00 pm. Any other guests must receive
approval from the President.
• Faculty are encouraged to teach their classes from their home, however they
are also welcome to come on campus and teach the online class from your
office if that is your preference.
• All departments will create a schedule to allow the majority of our non-faculty
employees to work at home, while still having a number of employees on campus to
provide essential services.

b.

Burnaby Campus:
• The Vancouver campus will remain open with minimal essential staff. Not all of the
employees will be on campus every day. A schedule will be posted.
• The senior exempt employee on campus will screen all employees who are
physically on campus through the pre-screening questionnaire for employees,
Appendix C. The senior exempt employee will email Clint the Burnaby Campus
Covid-19 weekly Self assessment spreadsheet (Appendix D).

2. Community Education - All courses scheduled in a community will be moved to an online
format.
Masks - NVIT made face covering mandatory in November of 2020 and continues to require all
on-campus occupants to follow the above Safety Order. NVIT will provide a face mask to any
occupant that requires one.
By order of the Public Health Officer, the EPA mask mandate order indicates that masks are
now mandatory in all public places and must be worn on campus unless you are in your
individual office.
• This applies to common areas where people circulate freely, such as hallways,
stairwells, elevators, etc. but not to restricted areas such as enclosed office spaces
where physical distancing can be maintained.
• Every student and employee have received a cloth mask and disposable, 3-ply masks
are available at front reception at both campuses
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The following are the exemptions to the mask order:
a) To a person who is less than 12 years of age;
b) to a person who is unable to wear a face covering because of
I.
a psychological, behavioural or health condition, or
II.
a physical, cognitive or mental impairment;
c) to a person who is unable to put on or remove a face covering without the assistance of
another person;
d) if the face covering is removed temporarily for the purposes of identifying the person
wearing it;
e) while inside a courtroom;
f) while consuming food or beverage at a location designated for those purposes by the
operator of the indoor public space;
g) while participating in a sport or fitness activity at a sport or fitness facility;
h) while receiving a personal service, or a service at a health professional's office, if
removing the face covering is necessary in order to receive the service;
i) while inside a vehicle on a ferry.
3. Travel – To adhere and support current province-wide restrictions and advisories, and for the
safety of the NVIT campus communities, NVIT recommends that all employees adhere to
these advisories and not travel outside of our Health Authority.
• Furthermore, there will be no NVIT related travel for any reason unless previously
approved by the President. This includes NVIT work related travel within our
communities specifically, but not limited to Burnaby and Merritt. This does not
include employees commute to work.
4. Events - All events and gatherings as defined in the PHO order – Gatherings and
Events (PDF) are suspended until further notice.
•
•
•
•
•
•

NOTE: this does not apply to educational activities offered by post-secondary
institutions to deliver and/or support student learning and development.
Please see page 15 of the COVID-19 Go-Forward Guidelines for BC’s PostSecondary Sector for more information on educational activities.
Events such as convocation ceremonies are not considered educational activities.
On-campus events and gatherings are suspended until further notice.
No social gatherings of any size with anyone other than your household or
core bubble. This applies to both indoor and outdoor spaces.
A person who lives alone may have up to two other people visit if they are people
with whom the person regularly interacts.

5. COVID-19 daily health check - Employers in all regions are required to ensure that every
worker conducts a daily COVID-19 health check before entering the workplace. See attached
COVID-19 Health Check. To support the order and ensure this self-assessment has taken place
before entering one of our buildings:
a) NVIT-Merritt has a security checkpoint set up near the fireplace. Employees, students,

and approved visitors will need to sign in each day and confirm they have completed
their daily Covid-19 Health Check
b) NVIT-Burnaby will continue to have the senior exempt employee on campus verbally
confirm, in person that the worker has completed their daily health check, and a record
that this confirmation was received.
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Facilities – Safety & Exposure
Control Plan
NVIT COVID-19 Operations Guidelines

A. Description of Project
Project Title:
Project Duration:
Project Manager:

Safety & Exposure Control Plan
November 2020 – June 2021
Clint Garcia

B. Rationale
A number of mandatory protocols are in effect and must be followed while physically on one of
our campuses. This plan is guided by the NVIT Occupational Health and Safety Committee,
NVIT Leadership and through the advice from the local public health authority.

C. Goals and Objectives
To reduce the risk of exposure and transmission of COVID-19 while offering a hybrid learning
environment of face to face delivery and video conferencing, and to maintain staffing on-site to
ensure key operations (HR, Facilities, Enrolment Services etc.) function.

D. Deliverables and Specifications
Accessing the Campus Safely
The following protocol will apply to all administrative spaces (individual offices, departmental
assistant's office, copy rooms, staff room, front desk, corporate services) and academic
support spaces (bookstore, library, Student Success Center) and ancillary spaces.
All campus access, mobilization and occupancy will follow the Hierarchy of Controls For
Workplace Safety, Figure 1: Hierarchy of Controls for Workplace Safety. Any controls that
are chosen to mitigate identified risk should follow the Hierarchy of Controls for Workplace
Safety beginning at the most effective strategies.
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•

Elimination
I.

II.

III.

IV.

COVID 19 symptoms pre-screening questionnaire at main campus entry points
must be completed prior to entry. The BC COVID-19 self-assessment tool is
available online to be used and/or to help develop assessments:
https://bc.thrive.health/.
a) Burnaby campus senior exempt employee on campus will screen all
employees who are physically on campus through the pre-screening
questionnaire for employees Appendix C.
b) Facilities will complete a verbal health check with employees
working on the Merritt campus.
c) All guests at either campus location must complete the pre-screening
questionnaire, Appendix B, and remit to Facilities.
Anyone with symptoms associated with COVID-19 as well as anyone who has
travelled outside Canada in the previous 14 days, or anyone identified as a
close contact of a person with a confirmed case of COVID-19 must self-isolate in
accordance with guidance from the BC Centre for Disease Control.
Contact 8-1-1 or a medical provider if further health advice is required. You can
call 8-1-1 anytime to talk to a nurse at
HealthLinkBC and get advice about how you are feeling and what to do next.
Students who require a phone to contact 8-1-1 can request a phone from
reception.
a) Students who would normally attend campus but are self- isolating as a result
of the daily self-assessment process, or who reside with someone who needs
to self-isolate, may request academic concession due to missed classes or
course requirements. Formal requests for accommodation will continue to be
managed through the processes outlined in institutional policy. Institutions
should review and,
if needed, adjust current policies to support students to stay home if they are
sick.
b) Faculty and staff who would normally attend campus but are self-isolating as a
result of the daily self assessment process should contact their supervisor to
report their absence from working on campus and to discuss temporary
remote work arrangements, if practical. Institutional sick day policies will apply
as appropriate. Formal requests for accommodation will continue to be
managed through the processes outlined in the applicable collective
agreement, or institutional policy, as appropriate. Institutions should review
and, if needed, adjust current policies to support faculty and staff to stay home
if they are sick. Please refer to Appendix E for NVIT's Individual Employee
Workplan request and Appendix F for NVIT's revised sick leave protocol.
Wash your hand regularly and practice respiratory etiquette.
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•

Engineered Controls
I.
II.
III.
IV.

V.
VI.

•

Signage indicating designated entry and exit points.
Directional arrows will promote occupant travel on the right-hand side.
Signage will mobilize people around campus and limit spaces to specific
occupant loads in a way that supports physical distancing guidelines ensuring
occupants are 2 m (6 ft.) from others.
Install barriers that follow WorkSafeBC BC Guidelines Designing Effective
Barriers in Administrative and Academic areas to accommodate face-to-face
interactions and meetings where social distancing can not be successfully
maintained.
Allow communal doors to remain open to reduce contact with door handles
Ensuring the ventilation systems (HVAC) in learning environments are operating
as designed and in accordance with WorkSafeBC guidance. Consult with facilities
maintenance leadership to determine ways of increasing air filtration or
introducing more, direct fresh air (e.g. opening windows, weather permitting)
without negatively impacting existing HVAC systems.

Administrative Controls
I.
II.
III.

Administrative and Academic support areas, washrooms and elevators have
posted occupancy limits and courses have been assigned classrooms based on
number of registered students and occupancy limit.
Hand sanitizer and disinfectant wipes are provided in each classroom. Hand
sanitizer is available at entry points and Academic support areas.
Enhancing environmental cleaning and disinfection practices in all settings
(e.g. lecture halls, classrooms, bathrooms, etc.), with emphasis on high-touch
surfaces (e.g. door handles, hand railings, chairs, tables, elevator buttons,
shared equipment, etc.).

IV. Hired part-time janitorial position to help maximize safety.
V. Encouraging students to disinfect their work areas before and after use, similar
to common practice in gyms.
•

PPE
I.

Masks:
a) By order of the Public Health Officer, masks are now mandatory in all
public places and must be worn on campus unless you are in your
individual office.
b) Every student and employee have received a cloth mask and
disposable, 3-ply masks are available at front reception at both
campuses.
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Facilities – Services & Activities
NVIT COVID-19 Operations Guidelines

Services CLOSED:
Cafeteria (The Eatery)
The Eatery is currently closed. Due to concern of exposure to COVID- 19 the cafeteria
will remain closed until further notice.
Bookstore
The Bookstore is currently closed. Books can be ordered through the online
bookstore at https://bookmanager.com/7602928/. Due to concern of exposure to
COVID-19 the bookstore will remain closed until further notice.
Athletic Activities
The NVIT Fitness Centre is now closed to all students and employees.
This includes the fitness class as part of CAPS
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Facilities – Services & Activities
NVIT COVID-19 Operations Guidelines

Services OPEN:
CULINARY FOOD SERVICE - Lunch: COES Building starting Nov 16/20.
Lunch will be served through the take-out window outside the COES kitchen.
• Culinary students will be wearing masks or shields and gloves during lunch take out service.
• Individual lunches will be packed and distributed. (Please note only one lunch per person.)
• 12:00pm – 12:30pm: student lunches available.
• 12:30pm – 1:00pm: depending on availability, lunch will be served to staff.
PLEASE NOTE: When coming into COES down stairs:
1. Six people at a time and to practice social distancing.
2. Guests must be wearing a mask.
3. Please wash hand in the change rooms and use the sanitation station at the take-out
window.
4. Once receive take out, guests are asked to leave the area and not congregate.
Self-Serve Amenities:
Self-serve amenities such as coffee, microwaves, refrigerators, and baked goods will be
available for students and staff at our Merritt campus. Protocol use of these items is
based on current WorkSafeBC guidelines. https://www.worksafebc.com/en/aboutus/covid-19- updates/covid-19-returning-safe-operation/restaurant-cafes-pubs
Protocol for Self-Serve:
•
•
•
•
•
•
•

Areas with communal items will offer hand washing facilities or alcoholbased sanitizers within easy reach;
post signs to remind patrons to wash or sanitize their hands and maintain a
two-metre distance from one another;
and frequently clean and sanitize high-touch surfaces at the station and
utensils that are used for self- service.
Users are required to bring their own cups, utensils, dinnerware etc.
Creamer and sugar are provided in individual packages.
This area will be added to the cleaning duties of the custodians.
Users will pour their own beverage
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NVIT COVID-19 OPERATIONS GUIDELINE
SUSPECTED OR CONFIRMED CASE ON CAMPUS
Overview
This document is intended to provide guidance in the situation where we have been advised
that we have or had a medically confirmed case of COVID-19 on Campus.
NVIT promotes and relies on individual responsibility for self-assessments and monitoring. We
follow the Provincial Health Officer (PHO)/Fraser Health Authority (FHA) and BC Centre for
Disease Control (BCCDC) directives, orders and guidance. NVIT will follow the direction of the
PHO/FHA with regard to contact tracing.
Please remember that we are responsible for the privacy and protection of individual’s personal
information, including health information. Please only report required information as outlined in
the protocol, and do not share personal information with others. Should a NVIT Community
member test positive for COVID-19 the PHO/FVHA BCCDC will contact the appropriate
individuals at NVIT directly to discuss next steps.

Definitions:
Close Contact:

For COVID-19, a close contact is defined as anyone who was
within 6 feet of an infected person for at least 15 minutes starting
from 48 hours before the person began feeling ill until the time the
patient was isolated.

Confirmed Case:

Person with a laboratory confirmation of infection with the virus
that causes COVID-19 performed at a community, hospital or
reference laboratory running a validated assay.

Exposure Criteria:

In the 14 days before onset of illness, a person who meets at
least one of the following criteria:
• Traveled to an affected area (including inside of Canada)
• Had close contact with a person with acute respiratory
illness who travelled to an affected area (including inside
Canada) within 14 days prior to their illness onset
• Participated in a mass gathering identified as a source
of exposure (e.g. conference)
• Had laboratory exposure to biological material known
to contain COVID-19.

Possible Case/Exposure

A person who meets a COVID-19 exposure criterion, and may or
may not be experiencing symptoms, but has not been instructed
to receive laboratory testing by HealthLinkBC.
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NVIT COVID-19 OPERATIONS GUIDELINE
SUSPECTED OR CONFIRMED CASE ON CAMPUS
Probable Case

A person who has not had a laboratory test, has symptoms
compatible with COVID-19, and meets the COVID-19 exposure
criteria; OR a person with symptoms compatible with COVID-19
and in whom laboratory diagnosis of COVID-19is inconclusive.

Symptoms Commonly Related to COVID-19
Common symptoms of COVID-19:
•
•
•
•
•
•
•
•
•
•
•
•
•

Shortness of breath
Inability to lie down because of difficulty breathing
Fever (body temperature elevated from normal temperature of about 37 Degrees C)
Chills
Cough or worsening chronic cough
Sore throat
Runny nose
Loss of smell or taste
Headache
Fatigue
Loss of appetite
Nausea and vomiting
Muscle aches

Severe symptoms of COVID-19 include:
•
•
•
•
•

Severe difficulty breathing (e.g. struggling to breathe or speaking in single words)
Severe chest pain
Having a hard time waking up
Confusion
Losing consciousness

RESPONSE: Individual from the NVIT community is in close contact with a confirmed
case of COVID – 19
•
•

The individual will self-quarantine, self-monitor and practice social distancing.
NVIT, at the instruction of the Public Health Office, WILL NOT inform the NVIT
community. Only confirmed COVID cases of NVIT individuals will be shared with the
NVIT community by Public Health.
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NVIT COVID-19 OPERATIONS GUIDELINE
SUSPECTED OR CONFIRMED CASE ON CAMPUS
RESPONSE: Possible or Probable Case on Campus Protocol
Experiencing Potential COVID-19 Symptoms on Campus:
If at any time a person on a NVIT Campus experiences or exhibits symptoms potentially related
to COVID-19 they should take the following steps:
A. If the individual is experiencing severe symptoms, call or have someone call 9-1-1
immediately. Contact a First Aid Attendant and request first aid assistance.
B. If the individual is experiencing common symptoms:
1. Don a mask if available, wash or sanitize hands, and maintain strict physical
distance of 2 meters from others.
2. Contact supervisor/instructor to report symptoms and notify of need to leave
campus.
3. Leave campus immediately and go straight home.
4. If unable to leave campus immediately, or unwell enough to be able to get home
safely, contact the Security Operations Centre at 1-855-239-7654 and request
first aid assistance
5. Once home, consult the BC COVID-19 Self-Assessment Tool (follow link or
access through scanning QR code) or call 8-1-1 for further guidance related to
testing and self-isolation
RESPONSE: Confirmed COVID-19 Case on campus:
If an individual who has attended a NVIT Campus within the last 14 days tests positive for
COVID-19 and has had their results confirmed by a local Health Authority, they should take the
following steps to report the incident:
•
•

Notify Occupational Health & Safety at cgarcia@nvit.ca
Notify HR (hr@nvit.bc.ca ) or

NVIT will take the following steps when notified of a confirmed case on campus:
•
•
•
•

Initiate cleaning protocols to disinfect the areas of possible exposure
Coordinate with local health officials
Work with local public health officials to determine, if necessary, appropriate
cancellation of classes and closure of buildings and facilities
Communicate with students, and employees as advised by the local
health authorities
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NVIT COVID-19 OPERATIONS GUIDELINE
SUSPECTED OR CONFIRMED CASE ON CAMPUS

BCCDC How to practise physical distancing http://www.bccdc.ca/Health-InfoSite/Documents/COVID19-Physical-distancing.pdf
Further Information
Please visit https://www.nvit.ca/ for more information and updates regarding COVID-19 or
contact cgarcia@nvit.ca.
Please visit the BCCDC http://covid-19.bccdc.ca/ for more information.
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Facilities – First Aid
NVIT COVID-19 Operations Guidelines
A. Description of Project
Project Title:
Project Duration:
Project Manager:

First Aid COVID-19 Recovery Plan
August 15 to April 15
Clint Garcia

B. Rationale
To reduce the risk of COVID-19 transmission. Viruses like Corona Virus can survive on surfaces
for multiple days. Contaminated surfaces increase the risk of transmission, either directly or
through hands of others.

C. Goals and Objectives
To support on-campus learning.
D. Deliverables and Specifications
Procedures:
Faculty, Staff, or Student-Staff
1. In the event of a first aid situation, NVIT’s First Aid Attendant or Security Officer attendant will
brief the attendant on the injury.
2. Once the information has been relayed, the attendant will conduct the First Aid
Screening Assessment with the patient to determine the level of risk.
3. If the patient answers negatively to all the questions, proceed to patient and don surgical
mask, face shield, and gloves before assessing the patient.
4. If the patient answers positively to any of the questions, determine if the injury is
work related.
a. If yes, don all PPE before assessing the patient
b. If no, say to the patient “We recommend that you visit the BC Centre for Disease
Control website for the most up to date information about what to do if you’re
sick. The site includes a link to the BC COVID-19 Self Assessment Tool that you can
use to help determine if you need further assessment or testing.”
On Scene
1. Once on scene, the attendant will treat the patient within the scope of their practice.
a. If the patient answered positively to any of the questions on the self-assessment,
don all PPE before assessing the patient
2. The attendant will objectively record observed or reported signs and symptoms of
the injuries and exposures to contaminants.
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3. If needed, the attendant will refer the patient for additional medical treatment
a. For medical emergencies, call 9-1-1 to summon EMS.
b. For non-emergency transport, take the patient to a clinic in one of the vehicles.
i. If the clinics are unavailable, have one attendant bring the patient to the
closest General Hospital’s emergency department.
Post Treatment
1. Provide the patient with the first aid business card with the attendant’s name and
instructions for follow up as needed.
2. Once the patient has been discharged or duty of care has been transferred, attempt
to contact the supervisor in person or by phone immediately to inform them of the
incident
a. If possible, the attendant will ask the patient for their supervisor’s contact
information.
b. If the patient does not have the supervisor’s contact, use the NVIT Staff Directory
at https://www.nvit.ca/contact/staff.htm.
3. If the attendant is unable to contact the supervisor in person or by phone, leave a
message to inform them of the incident, and any limitations or restrictions as
required.
4. The attendant will input the first aid record onto the UCIPP Liability Claim Reporting Form.

Patient Follow up
1. If the attendant determines a follow up is required, the attendant will schedule a time
with the patient for the follow up and conduct an in-person follow-up.
Once the attendant has completed the follow up, the attendant will complete a first
aid record, and include it with the UCIPP Liability Claim Reporting Form.
Medical Emergencies
Dispatch
1. In the event of a medical emergency the Occupational First Aid Team will be notified in
person or through cellphone or desktop phone.
a. The Occupational First Aid Attendant will attend to medical emergency
calls regardless of the patient’s employment status.
2. Once the attendant has received the details of the emergency, the attendant will go to
the patient’s location immediately, bringing all required PPE.
On Scene
1. The attendant will don PPE prior to treatment.
2. Once on scene, the attendant will treat the patient within the scope of their practice.
3. The attendant will treat the patient until the care of the patient is transferred to
Emergency Health Services (EHS).
4. If after assessing the patient and the attendant determines there is no need for EHS, the
attendant will attempt to cancel the request for an ambulance.
5. If EHS arrives prior to first aid, the attendant will complete a first aid record stating
“BCEHS on scene”.
a. If it is known that the patient is an employee, attempt to get the employee’s
information.
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Post Treatment
1. Once the patient has been discharged or duty of care has been transferred, attempt to contact the
supervisor in person or by phone immediately to inform them of the incident, if the patient is an
employee of the Institute.
2. If the attendant is unable to contact the supervisor in person or by phone, leave a message to
inform them of the incident, and any limitations or restrictions as required.
3. The attendant will input the first aid record onto UCIPP Liability Claim Reporting Form

Patient Transport
1. While attending a first aid call, the attendant may decide the patient requires additional
medical attention.
2. If the injury is minor but requires medical treatment, the attendant will provide the patient
appropriate contact information for the appropriate medical clinic.
3. If the clinics will not take the patient or are closed, direct the patient to the nearest
General Hospital’s emergency department.
4. If the attendant believes the patient requires emergency transport, the attendant, or a
bystander will call 9-1-1 to request an ambulance.
Potential Scenarios
Flag Downs
1. In the event that the Occupational First Aid Team is flagged down for first aid, the
attendant will treat the patient, regardless of their employment status at NVIT.
2. The attendant will complete the first aid screening assessment 2m from the patient prior
to treating the patient.
3. If the flag down is from an employee, follow the general staff procedures.
4. If the flag down is from a student or visitor, the attendants will treat the patient within the
scope of their practice.
5. If the student or visitor requires additional medical, call 9-1-1 to summon EMS.
a. Attendants are NOT to transport injured students or visitors.
6. First aid records that are completed for students or visitors on scene do not go into
the Incident Reporting System.
Intoxication
1. The Occupational First Aid Team may be notified of situations where a member of the
NVIT Community is intoxicated or under the influence of substances.
2. The Occupational First Aid Team are NOT to attend these situations unless it is clear
that the patient is a Faculty, Staff, or Student-Staff.
3. If the Occupational First Aid Team is already on scene with an intoxicated member of the
NVIT Community, the attendant will treat them within the scope of their practice.
4. If the Occupational First Aid Team is notified of an unconscious member of the NVIT
Community and are suspected of being intoxicated, call 911 for assistance.
Multiple Calls
1. In the event the Occupational First Aid Team is alerted of multiple calls, the attendants
will split up to attend the calls.
a. If there are more than 2 calls at one time, the attendants will prioritize the calls
based on severity.
2. If the team is on a call and is alerted of a second call, one attendant will remain with the
patient while the other attendant will go to the other call.
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Communication
Occupational Health and Safety Chair will send and email weekly to NVIT staff informing them
of the on-site first-aid attendant and the first-aid attendants contact information.
Review
This procedure is reviewed annually or whenever deemed necessary by the NVIT Occupational
Health & Safety Committee
First Aid Screening Assessment
The information you provide will be kept confidential and secure, and will only be used by UBC
personnel to ensure health and safety. This information is collected under the authority of
section 26(c) of the Freedom of Information and Protection of Privacy Act. Any questions about
the collection of this information may be directed to safety.risk@ubc.ca or 604-822-2029.
Due to the worldwide COVID-19 pandemic, we request the below information in order provide
safe and efficient service. This information will be treated as private and confidential.
Have you or (to the best of your knowledge) has anyone in your household:
Question
Been outside Canada in the past 14 days
Been diagnosed with COVID – 19 (novel coronavirus) by laboratory
testing or awaiting results of COVID-19 laboratory test

Yes

No

Been in close contact with someone who has been diagnosed with
COVID-19 by laboratory testing or someone who is experiencing
symptoms of fever, cough or difficulty breathing
Been advised by a health care professional to self-isolate / stay at
home
Been advised via the BC COVID-19 Symptom Self-Assessment Tool
to self-isolate / stay at home
Been currently experiencing symptoms of fever, coughing or difficulty
breathing
Decision:
If the patient answers negatively to all questions, don surgical mask, face shield, and gloves
before assessing the patient.
If the patient answers positively to any of the questions, determine if the injury is work related.
• If yes, don all PPE before assessing the patient.
• If no, say to the patient “We recommend that you visit the BC Centre for Disease
Control website for the most up to date information about what to do if you’re sick. The
site includes a link to the BC COVID-19 Self Assessment Tool that you can use to help
determine if you need further assessment or testing.”
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Academic Plan 2020

A. Description of Project
Project Title:
Project Duration:
Project Manager:

Academic Plan 2020
September 2020 – August 2021
John Chenoweth

B. Rationale
NVIT has announced a hybrid model for return to the classroom in Fall 2020. To ensure a
successful learning experience for students in September, planning in advance is a
welcomed opportunity.

C. Goals and Objectives
The intent of this project plan is to ensure the Academic requirements for a successful startup during COVID-19 on the Merritt and Burnaby campuses and within our community
deliveries are available. Specifically, we want to ensure that the faculty have the necessary
resources and technological ability to deliver training in a hybrid model inclusive of safety
requirements as well as the technology to ensure a positive learning experience for the
students. Specific goals include staffing needs fulfilled, books ordered and available to
students, safety guidelines and training available to faculty for return to face to face
classroom instruction, and training available to faculty in relation to installed hardware and
teaching technology in classrooms.

D. Deliverables and Specifications
• All students will be asked to self assess daily using the
•

self assessment tool https://bc.thrive.health/.
At the beginning of each semester, each student will be asked to fill out
the self declaration form and hand in to their instructor (see appendix A).
These forms will be kept with Enrolment Services.

E. Project Risks, Constraints & Assumptions – pertains to ALL Academic plans
1. Risks
a) Resources:

NVIT is deemed an essential service. There is no additional
provincial funding for these undertaking. Planning and
executing requires significant human, capital and technology
resources.

b) Priority:

This is the main priority for the organization

c) Change:

The COVID 19 Recovery plan responds to a significant societal
shift as a result of the global pandemic. During execution, NVIT
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must be prepared to shift the objectives and goals to align with the
fluid direction of BC’s Public Health Officer.

2. Constraints
a) Time:
b) Resources:

Lead time for PPE, Physical barriers, scheduling installers
during class times.
Facilities, Information Technology, Student and Registrar’s Office,
Finance and Academic Teams

c) Cost:
d) Scope:

Academic Office, IT, Facilities

3. Assumptions
That Team Members will be available for meetings and planning as required.

F. Education Delivery
Effective November 23, 2020 and extending through the Summer semester ending
August 13, 2021, NVIT classes will remain primarily online with only a few programs
that have received special permission to be on campus. The decision on whether
learners will be allowed back on campus and NVIT can resume offering hybrid learning
will depend on the risk of transmission, specifically in the communities of Merritt and
Burnaby. This risk will be determined by the number of cases in BC, together with
advice from the Public Health Office and Ministry of Advanced Education and Skills
Training.

Specifications:
•
•
•

Faculty are encouraged to teach their classes from their home, however they are also
welcome to come on campus and teach the online class from your office if that is your
preference.
The Learning Commons on the Merritt campus will remain open Monday to Friday
from 8:30 am to 5:00 pm to support students who may need additional supports
provided our safety protocols are in place. The Burnaby library will remain closed.
The NVIT Fitness Centre (Merritt campus) is now closed to all students and employees.
This includes the fitness class as part of CAPS.
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Face to Face classroom instruction:
All face to face instruction will follow the Hierarchy of Controls for Workplace Safety (see Figure 1
on page 1). Any controls that are chosen to mitigate identified risk should follow the Hierarchy of
Controls for Workplace Safety beginning at the most effective strategies.
•

•

•
•

Elimination
I. Classrooms have been rearranged to ensure occupants are at least 2m (6 ft.) from
others.
II. Classroom desks and high touch surfaces are disinfected after each session
Engineered Controls
I. Lexan Barriers have been installed in computer labs to accommodate
larger class sizes where social distancing can not be successfully
maintained.
Administrative Controls
I. All classrooms have posted occupancy limits and courses have been assigned
classrooms based on number of registered students and occupancy limit.
PPE
I. Each student has received one NVIT mask, however; wearing masks are
not mandatory.
II. Masks and/or face shields are available for instructors who wish to wear one
during course instruction Hand sanitizer and disinfectant wipes are provided in
each classroom.

Instruction types - All faculty and students participating in any mode of instruction will follow face
to face classroom protocol noted above.
Hybrid instruction:
•
•
•
•
•
•

In-class and online options available for any course offered at NVIT.
Instructor will teach from the classroom with students attending in person and through
video conferencing using Microsoft Teams or BlueJeans.
Training and support from the IT Depts. for these platforms is available, virtually or in
person.
Moodle is available to post course material for students to access.
Students are required to check their Moodle class sites regularly regardless of being
online or in person.
Classrooms are equipped with the appropriate technology for instructors to
successfully deliver course material both in person and virtually
synchronously.

Online instruction:
•
•
•
•

Moodle shells and Microsoft Teams sites have been created for all courses to ensure a
smooth transition if NVIT must pivot to a 100% online education delivery format.
IT support is available for students and faculty to help adjust to online learning.
All NVIT instructors have laptops and students have access to NVIT laptops should
they need one.
All online courses will be synchronous and the students will be expected to attend
class virtually on the stated days and times for their courses.
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Practicum (AECE, BSW, IHMS, HTCA, PRNS, CO-OP):
•

Practicum sites must have established and posted COVID-19 Safety Plans that outlines the
policies, guidelines, and procedures they have put in place to reduce the risk of COVID-19
transmission. NVIT will not use sites that do not have established and posted Safety Plans.
A. IHMS - students will temporarily engage in fewer placement hours and
remote/alternative learning plans as per the guidelines issued to the IHMS
department via the Social Work program and the CASWE Working Group in March
2020. Field education faculty and professional staff are supporting community
partners who may be less certain about their capacity to support an IHMS student.
B. Health Facilities:
i.

ii.
iii.
iv.
v.
vi.

vii.

viii.

Stay home if you feel unwell and inform your clinical instructor and/or
preceptor as soon as possible if you are going to miss a placement shift.
You can complete a self-assessment tool using the provincial selfassessment tool prior to each clinical practicum shift to ensure you are
asymptomatic.
Facility will provide all required PPE and all necessary PPE training
Students will not be working in direct patient contact with any suspected or
confirmed COVID-19 residents/patients.
Be asked to self-isolate when not at placement (e.g. after work hours) other
than to pick up essentials groceries/pharmacy).
Students are required to complete all site-specific orientations regarding PPE
and all standard precaution.
Physical Distancing includes adhering to distancing guidelines while on shift
break. Additionally, you are equally responsible for adhering to these
guidelines before and after your shift in order to decrease risk and possibility
of exposure.
Always wear appropriate personal protective equipment (PPE) and obey
infection control procedures and precautions. Learn more through the
COVID-19 Personal Protective Equipment (PPE) training (#23034) on
LearningHub.
Clearly document any care you carry out and in, in the case of COVID-19,
record on the sign in and out of the patient room. This ensures you will be
properly notified by Infection Control of exposure to a communicable
disease, as needed.

ix.

Follow the Provincial Health Officer's order for Long-Term Care Staff Facility
Assignment that restricts movements of students, clinical instructors, and
staff between long term care, assisted living, or provincial mental health
residential facilities. Please immediately advise your clinical instructor and/
or work supervisor(s) if your activities fall under this order. Please prepare
to cancel work shifts and/or rearrange your placement, as necessary.

x.

Take care of your physical, mental, and emotional well-being.
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Labs & Field work (ENRT & Health Care):
•

•
•

Field labs will be completed in-person. Small groups of students (i.e. typically not more
than 10) will meet with Instructors at a pre-determined location for completion of field
labs. As part of our social distancing planning, Instructors will limit field lab meeting
locations to the municipal boundaries of the City of Merritt, BC. The rationale being that
students without their own transportation have reasonable opportunity to attend labs
without having to arrange shared transportation with classmates (i.e. field lab locations
can be accessed on foot or by public transportation). Please see Appendix H for lab
protocols.
Students will be provided PPE and all necessary PPE training
Student scenario testing will be scheduled ahead to allow for limited students on
campus. The ratio in the lab will be a maximum of 3:1 (Student/instructor). As this is a
health simulation area Social distancing and PPE will be mandatory and enforced
during use of the NVIT Health Lab.

Trades Programs: (Culinary Arts, Electrician, Plumbing, Residential Construction, RNET):
•
•
•
•

Where possible, students will have their own dedicated tools
Storage to store individuals’ tools separately will be provided.
Disinfectant spray for wiping surfaces. Individual sprays for each student and faculty
member.
Orientation with students regarding protocols.

Community Education:
•

•

To deliver safe face to face community education, the host community must provide
NVIT with their specific safety plan regarding COVID-19 to assess any risk. A risk
assessment must be administered before NVIT can agree to deliver courses in any
community.
Please refer to Appendix G for the Standards and Protocol Form for Face to Face
Instruction for Community Education deliveries.

NVIT COVID-19 Recovery Plan – V 3 last updated 04/28/2021

24 | Pa g e

APPENDIX A

Student
PRE-SCREENING QUESTIONNAIRE - COVID-19
To prevent the spread of COVID-19 and to reduce the potential risk of exposure to students and employees,
NVIT is asking the following question regarding the completion of your COVID-19 Daily Self Assessment.
This must be completed prior to accessing any NVIT campus or external site. Complying with NVIT’s safety
measures is in the interest of maintaining a safe campus for both employees and students and is consistent
with the requirements of WorkSafeBC.

Have you done your daily COVID-19 Self Assessment?
YES
NO
If you answered no, you can complete the COVID-19 Self Assessment by using the COVID-19
BC Support App and Symptom Self-Assessment Tool.

Date

Print Name

Email

Phone Number

For more information on the novel coronavirus, visit:
https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer

APPENDIX B

Guest
PRE-SCREENING QUESTIONNAIRE - COVID-19
To prevent the spread of COVID-19 and to reduce the potential risk of exposure to students and employees,
NVIT is asking the following question regarding the completion of your COVID-19 Daily Self Assessment.
This must be completed prior to accessing any NVIT campus or external site. Complying with NVIT’s safety
measures is in the interest of maintaining a safe campus for both employees and students and is consistent
with the requirements of WorkSafeBC.

Have you done your daily COVID-19 Self Assessment?
YES
NO
If you answered no, you can complete your daily COVID-19 Self Assessment by using the COVID-19 BC
Support App and Symptom Self-Assessment Tool.

Date

Print Name

Email

Phone Number

Purpose of visit/Company name

For more information on the novel coronavirus, visit:
https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer

APPENDIX C

Workplace Active Health Screening for Vancouver Coastal and Fraser Health Regions
As of November 7th 2020, the Provincial Health Officer has ordered employers to
complete active health screening for all staff entering the workplace on a daily basis in
the Vancouver and Fraser Health 1 Regions for two weeks. The order applies to all
workplaces, public and private sector.
Active health screening consists of employers asking each employee each day if they
have done their daily COVID-19 self assessment. The best method of doing a personal
self assessment is by using COVID-19 BC Support App and Symptom Self-Assessment
Tool.
Active health screening is ideally done in-person (but physically distanced) but where
that is not possible, employers should find other methods of actively checking in with
each employee each day. The idea here is for employers to make contact with their
employees coming to work each day.
At the beginning of each shift, supervisors should ensure adequate screening has taken place
with each staff member. This can be done by the supervisor or a designated staff member(s).
1.

Have you done your daily COVID-19 Self
Assessment?
Yes No

If the employee answers no, direct the employee to the COVID-19 BC Support App
and Symptom Self-Assessment Tool.

For more information on the novel coronavirus, visit:
https://www2.gov.bc.ca/gov/content/health/about-bc-s-health-care-system/office-of-the-provincial-healthofficer

APPENDIX D

Self Assessment Covid-19 Check-in
✔ or ❌

Task

Mon

Tue

Wed

Thu

Fri

Sat

Sun

2020-11-09

2020-11-10

2020-11-11

2020-11-12

2020-11-13

2020-11-14

2020-11-15

Q

Done

Person 1
Person 2

✔

Q

Done

✔

✔

Q

Done

✔

Done

✔

✔

✔

✔

✔

✔

✔

Person 5
Person 6
Person 7
Person 8

Q

Done

Q

Done

Q

Done

✔

✔

✔

✔

✔

✔

*Sessional

✔

✔

*NVIT/UBC Masters Student

✔

Person 3
Person 4

Q

✔

✔
✔

✔

APPENDIX E

COVID-19 Accommodation
Individual Employee Workplan

Effective July 27, 2020, NVIT will be returning back to normal operating hours. Employees who
have been working remotely, will be returning and working from campus. In preparation for a
safe return to campus NVIT has:
•
•
•
•
•

created NVIT COVID-19 Recovery and Operational Plans, aligned with PHO and
WorkSafe BC guidelines
implemented social distancing protocols across campus
installed signage, sneeze guards and technologies to ensure a safe campus
increased cleaning frequency
ordered face masks for all employees

NVIT realizes that individual employees may have circumstances that may not make it safe to
return back to campus. NVIT is committed to providing a safe work environment for all
employees, but realizes that some circumstances may not be reasonably accommodated.
If you believe you require a COVID-19 Accommodation Individual Employee Workplan, please
complete this form.

Section 1: To be completed by Employee

Name:
Position:
Department:

1. What COVID-19 limitations and/or restrictions are interfering with your ability to perform
your job duties?
a.

Existing and/or underlying health condition

b.

Care or close contact with someone who has COVID-19 or symptoms ofCOVID-19

c.

Suitable child care due to closures or part closures of schools related toCOVID-19

d.

Suitable child care capacity at licensed child care facilities duetoCOVID-19

e.

Other (please specify)

_

_

2. Please indicate how long the limitations and/or restrictions are expected to last?

COVID-19 Accommodation
Individual Employee Workplan
3. What accommodation(s) do you believe will assist you in addressing the above noted
limitations and/or restrictions:
a.

Additional PPE (Face shield/sneeze guards etc.)

b.

Working remotely part-time and on campus part-time

c.

Working remotely full-time

d.

Working staggered hours (other than conditions of employment)

e.

Unpaid Leave (employee must connect with HR by July 15, for this consideration)

f.

Other (please specify)

_

_

4. If request is to work remotely, please identify job responsibilities that can be fully met by
working remotely and which responsibilities cannot be met?

5. Is there any other information that would help us evaluate your request? Please include
any supporting documentation if applicable (ie Doctor note, letter from school or childcare
provider).

Employee’s Signature:

Date:

Please submit this form to your Supervisor, along with your supporting documentation as listed
in #5 above.

COVID-19 Accommodation
Individual Employee Workplan
Section 2: To be completed by Supervisor
6. If request is to work remotely, do you have any concerns about the ability of the employee to
fulfil their job requirements?

If yes, please elaborate.

7. Do you support this employee's request? Why or why not?

Supervisor's Signature:

Date:

Please submit this form to the President’s Office, along with the supporting documentation as listed
in #5 above.

Section 3: To be completed by the President
Approved
Denied
Reason for denial:

President & CEO Signature:
Date:

Please submit this form to Human Resources, along with the supporting documentation as listed in
#5 above.

APPENDIX F

SICK LEAVE PROTOCOL
NVIT and its employees have a shared responsibility to ensure that the risk of infection in the
workplace due to COVID-19 is minimized to the greatest degree possible. One of the important
ways to achieve this objective is for all employees to follow public health directives about social
distancing within and outside the workplace.
It is also the expectation that employees will follow public health requirements designed to
address the spread of COVID-19, by:
•

Not reporting for work when experiencing symptoms consistent with a cold, flu or COVID19 (fever, chills, cough, shortness of breath, sore throat and painful swallowing, stuffy or
runny nose, loss of sense of smell/taste, headache, muscle aches, fatigue or loss of
appetite);

•

Ensuring that mandatory quarantine periods following travel outside of Canada are strictly
observed;

•

When having been tested positive for COVID-19, employees do not report to work until
they have been medically cleared to do so; and

•

Those who know they have been exposed to an individual who has tested positive for
COVID-19 at home or through close personal contact seek and follow public health (dial
8-1-1) or medical advice before reporting to work.

If you become ill and are exhibiting any cold or flu-like symptoms, you must remain away from
work and inform your supervisor. If you begin to feel ill or exhibit symptoms while on duty you
must advise the appropriate supervisor for direction about safely leaving the workplace.
If you are/were in the workplace and it is confirmed by a health care provider that you are/were
infected with COVID-19, under the Canada Labour Code, this would constitute a workplace
hazard. As such, you have a duty to report this hazard to management.
Sick leave guidance:
Symptoms
Sick (cold/flu/stomach flu)

Diagnosed/confirmed
COVID-19

Instructions
Stay home. Use the BC Self-Assessment Tool for guidance. If necessary,
contact and follow physicians' recommendations. Do not return to work for a
clear 24 hours after symptoms have cleared.
Stay home. Follow physicians' recommendations. Do not return to work until
medically cleared to do so.

Direct continuous exposure Stay home, do not come to work. Self-monitor. Contact 811 or your
with a person who tested
physician. Do not return to work until the person who tested positive has
positive for COVID-19
been medically cleared.
(living in the same
household)

Symptoms
Self-isolation per
physicians'
recommendation for
suspected COVID-19 (does
not include 8-1-1)
Showing two or more
symptoms of COVID-19
Indirect exposure, no
symptoms (Example:
Someone you know was
exposed to someone who
has COVID-19)
You are at high risk and
you're concerned about
potential exposure to
COVID-19 in the work
place

Instructions
Stay home. Follow physicians' recommendations. Do not return to work
until the earlier of 14 days after the onset of symptoms or 7 days after
symptoms have cleared.

Stay home. Self-monitor. If necessary, contact and follow physicians'
recommendations. Do not return to work until the earlier of 14 days after the
onset of symptoms or 7 days after symptoms have cleared.
Continue to attend work. Self-monitor.

Complete the COVID-19 Accommodation Individual Employee Workplan.

The COVID-19 Self-Assessment Tool, developed with the BC Ministry of Health, will help
determine whether you may need further assessment or testing for COVID-19.
Sick leave will be applicable if you are sick, diagnosed with COVID-19, have had direct continuous
exposure with a person who tested positive for COVID-19, show symptoms of COVID-19 or are
in self-isolation for suspected COVID-19.

Temporary Remote Work Arrangements
If the illness and/or its' treatment allows for you to perform part or all of your work from home,
Management may approve temporary remote working arrangements. You are reminded that if
you do not think you can perform your work safely from the remote work location, you have the
responsibility to say so.

APPENDIX G

Standards and Protocol Form for Face-to-Face (F2F) Instruction During COVID-19
Academic Program
Home Faculty/College
Signature of Department Head

Date

Signature of Dean

Date

Click or tap to
enter a date.

Signature of Health and Safety Officer

Date

Click or tap to
enter a date.

Please list all the Courses in your Program that require a Face to Face component.
Course

Component
delivered F2F

Room #

Max # of students in
space

% of total
course time
delivered F2F

Instructor Name

Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.
Choose an item.

NVIT wishes to thank and acknowledge BCIT and UFV for allowing us to adopt their in-classroom assessment form.

Section A: Necessity

Institutional Standard: Wherever possible, and in accordance with the Public Health Officer and established
safety protocols, all courses within programs will be delivered in a face to face format for the duration of the
Fall, 2020 semester. For courses where enrolment, together with classroom size, prevents the necessary social
distancing, NVIT will work with the program and individual instructors to provide a hybrid learning experience
which will allow some students a face to face experience while others may be online.
Required Program Response: Please explain why there are components of the courses identified that are impossible to teach remotely and why they can not be offered in the Winter, 2021 term.
Program Specific Response:

Course Specific Response (if varies from Program Response)

Section B: Awareness

Institutional Standard: All individuals need to be able to self-monitor prior to being physically present on any
of NVIT campuses. They are also expected to know what to do in the event they are experiencing any symptoms of COVID-19 or require additional self-isolation based on current BC Orders, Notices, and Guidance.
Individuals who are symptomatic and/or are required to self-isolate or be in quarantine and are prohibited
from being physically present on NVIT property. No individual will be negatively impacted in the event they
are required to self-isolate and/or be in quarantine.
Required Response: Please outline how you will accommodate those students who are not able to physically
attend the learning environment due to their adherence to Provincial requirements for self-isolation and/or
quarantine.
Program Specific Response:

Course Specific Response (if varies from Program Response)

NVIT wishes to thank and acknowledge BCIT and UFV for allowing us to adopt their in-classroom assessment form.

Section C: Physical Distancing

Institutional Standard: All occupants within any space at NVIT must remain 2 metres apart from one another
at all times; including entry into and exit from spaces.
Required Response: Please outline how physical distancing will be maintained during instructional time.
Program Specific Response:
Course Specific Response (if varies from Program Response)

Section D: Contamination through Touch Points

Institutional Standard: In addition to maintaining physical distancing, every effort must be made to minimize
occupants’ exposure from contact with various touch points such as surfaces, equipment, tools, and other objects. NOTE: Supplies such as PPE (gloves, face masks, N95 respirators) and sanitizing products (hand sanitizer) are in
short supply and high demand, with most being sent to healthcare settings. Please keep that in consideration when implementing control measures.

•
•
•
•
•
•

Do not provide students with physical handout papers/forms, pens, and other common writing/learning tools unless controls in place.
Remove any unnecessary common touch points, objects, or self-serve items (i.e. hearing protection,
gloves).
For any class-provided tools/equipment – if possible ensure each student has their own dedicated
items.
Identify all tools/equipment that must be shared be all students.
Develop and post transmission prevention and/or sanitization procedures for all shared items and
common classroom touchpoints.
Ensure that cleaning supplies are provided and students are instructed on how to correctly clean/sanitize, if applicable.

Response: Please outline how you will minimize the occupants’ potential to exposure from contact with touchpoints present during the learning environment (e.g., paper, computer, tools, brushes, etc)
Program Specific Response:
Course Specific Response (if varies from Program Response)

NVIT wishes to thank and acknowledge BCIT and UFV for allowing us to adopt their in-classroom assessment form.

Section E: Sanitization

Institutional Standard: All learning environments are to be sanitized prior to the start of the next instructional
class in that space. This also includes any specialized equipment, materials and tools utilized during an instructional class that may be unique to a program /course delivery.
Required Program Response: Please outline how you plan to have specialized equipment, materials and tools
sanitized between each class. NOTE: Custodial services will provide cleaning services to general spaces between each instructional session (e.g., tables, floors, door handles, chairs, etc).
Program Specific Response

a) Please identify any specialized equipment and/or materials unique to your program that will be
handled by instructors and students during the class
b) Who do you wish to clean these materials between instructional sessions?
c) Do you have any additional requirements related to sanitization methods to be used?

Course Specific Response (if varies from Program Response)

a) Please identify any specialized equipment and/or materials unique to individual courses that will
be handled by instructors and students during the class
Click or tap here to enter text.

b) Who do you wish to clean these materials between instructional sessions?
Choose an item.

c) Do you have any additional requirements related to sanitization methods to be used?
Click or tap here to enter text.

NVIT wishes to thank and acknowledge BCIT and UFV for allowing us to adopt their in-classroom assessment form.

Section F: Contingency Planning

Institutional Standard: NVIT and the Occupational Health & Safety Committee will continue to develop contingency plans in the event that changes to Federal, Provincial, and/or Local directives are required.
Required Response: Please respond to the scenarios posed below
Program Specific Response

a) If you are unable to deliver the face-to-face components during the term because of a Provincial
directive, how would your program respond to the delivery methods planned for the identified
courses?
b) If, during the term, you had to suspend classes due to a Provincial directive or a COVID outbreak
on campus, what is your plan for finishing the term for the courses identified?
c) If Personal Protective Equipment (PPE) is required for you to be able to deliver programming and
NVIT is unable to secure it, how would it impact your planning for delivery of the courses identified?
Postpone the course and reschedule it when the required PPE is secured.

d) If, due to supply chain issues, you are unable to secure the needed materials for your face-to-face
course(s), what is your plan?

Please feel free to provide any additional information to support your proposal to delivery face-to-face academic
programming.
Please refer to the attached briefing note.

NVIT wishes to thank and acknowledge BCIT and UFV for allowing us to adopt their in-classroom assessment form.

APPENDIX H

Lab Equipment Use for all Lab spaces effective June 11, 2020
Effective Monday June 15 students, instructors, visitors will be required to follow procedures set
out below in response to COVID 19 while using NVIT labs. Labs include Health Lap, Wet Lab,
Energy Lab, Teaching Kitchen, Trades bldg., Greenhouse. All persons on site will be required to
review these procedures prior to using lab space. Any questions regarding these procedures
should be discussed with the instructors on site.
1. In the event there are multiple trade cohorts operating at the same time, when possible,
Trade labs will alternate time in the trade labs.
2. All persons in Lab spaces will be required to maintain “physical distancing” at all times. At
no point should anyone be closer than 2 metres to another person.
3. Student will be assigned their tools for each week and are not to share tools with any other
student or instructor.
4. Tools will be wiped down with a cleaning solution every day, and stored on a workbench.
No students are to enter the Tool room, or storage room.
5. Each lab will be supplied with a disinfectant spray and disposable towels to allow cleaning
(i.e.: touch points, handles, controls etc.) on a regular basis throughout the day by the
operator, a disposal container will be available for proper disposal of the towels and
gloves. These equipment/machines are required to be wiped down by the operator prior
to using the machine.
6. NVIT will supply all cleaners needed to achieve maximum cleanliness.
7. Students will be primarily using their own personal hand tools. Any tools from the shop
will be assigned to each student for the week, and disinfected after each use.
8. Students will wear disposable gloves at all times when using NVIT tools and machinery.
9. Only one student at a time will be able to enter seacan. They will ask the instructor for
permission prior to entering.
10. Only 10 people in the shop area at any given time.
11. Students will wipe down all common equipment before, and after using.
12. Instructors, and students will review the checklist on Monday and Wednesday mornings.

Printed Name:
Signature:

Date:

APPENDIX I

THANK YOU FOR PRACTICING
PHYSICAL DISTANCING

PLEASE KEEP 2M APART

MAXIMUM
4 PEOPLE
45 MINUTE TIME LIMIT PERPERSON
• DO NOT enter if you are
experiencing COVID-19, cold or flu
symptoms.
• Wash hands before and afteruse.
• Disinfect equipment before andafter
every use.

EQUIPMENT CLEANING AND
DISINFECTING PROTOCOL
•

Wipe down equipment before and after every use. Use
the disinfectant and wipes provided.

•

Discard used materials in garbage bin

•

You must allow equipment surfaces to airdry
naturally before using.

•

We encourage users to bring their own gear for personal use
whenever practical to reduce sharing of equipment. This may
include items such as yoga mats and blocks, gloves, weight belts,
and shin, wrist or ankle guards.

• DO NOT enter if you are experiencing
COVID- 19, cold or flu symptoms.
• Please keep 2m apart.
• Maximum 4 people.
• 45-minute time limit per person.
• Wash hands before and after use.
• Disinfect equipment before and after every
use.

APPENDIX J

Coronavirus COVID-19
BC Centre for Disease Control | BC Ministry ofHealth

Hand Hygiene
SOAP OR ALCOHOL-BASED
HAND RUB: Which is best?

Either will clean your hands:
use soap and water if hands
are visibly soiled.

Remove hand and wrist jewellery

HOW TO HAND WASH
1

Wet hands with warm
(not hot or cold)
running water

HOW TO USE HAND RUB

1

2

Apply liquid or foam soap

2

3

4

Lather soap covering
all surfaces of hands
for 20-30 seconds

Rinse thoroughly
under running water

5

Pat hands dry thoroughly
with paper towel

Ensure hands are visibly
clean (if soiled, follow hand
washing steps)

Apply about a loonie-sized
amount to your hands

3

6

Use paper towel
to turn off the tap

Rub all surfaces ofyour hand
and wrist until completely
dry (15-20 seconds)

COVID19_HH_001

If you have fever, a new cough, or are
havingdifficultybreathing, call 8-1-1.

NVIT is Practicing
Physical Distancing
Please keep
2 meters apart
and follow
directional
ﬂoor signs
If you have any cold or ﬂu symptoms - fever, coughing, sneezing, runny nose - STAY HOME!
CallPlan
8-1-1 or self-check with the BC COVID-19 app.
NVIT COVID-19Recovery
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THANK YOU FOR PRACTICING

PHYSICAL DISTANCING

NVIT COVID-19Recovery Plan
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THANK YOU FOR PRACTICING
PHYSICAL DISTANCING

PLEASE YIELD TO
ONCOMING TRAFFIC
NVIT COVID-19Recovery Plan
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PHYSICAL DISTANCING

Maximum
2 People
NVIT COVID-19Recovery Plan
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THANK YOU FOR PRACTICING
PHYSICAL DISTANCING

Solo Use
Only
NVIT COVID-19Recovery Plan

Page | 10
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PHYSICAL DISTANCING

NVIT COVID-19Recovery Plan
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SEAT CLOSED
For your safety, this seat
is closed to support
physical distancing.

THIS
ROOM/AREA
HAS BEEN
CLEANED
N

THIS
ROOM/AREA
REQUIRES
CLEANING
N

