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HISTORY 
Our BSW program is offered in affiliation with Thompson Rivers University and is nationally accredited by the 
Canadian Association for Social Work Education. This affiliation agreement is a mutual collaboration between NVIT 
and TRU to provide an opportunity for students to complete a BSW degree at the NVIT and to enhance the 
programs of both institutions by building on the strengths and expertise that each contributes. 
 
 The TRU Social Work Department and the NVIT Social Work Department have had successful informal 
relationships over the years and a formal relationship through an affiliation agreement since 1998, and has been 
offered in the BC Lower Mainland since September 2008 at our Burnaby campus. 
 
A number of faculty members have taught in both programs, faculty from both institutions have provided 
representation on each other’s program advisory committees, practicum placements between the two programs 
have been coordinated, and both programs have had previous partnerships with the University of Victoria.  The 
geographic proximity, positive working relationship, and common interest in promoting social work education to 
Aboriginal people ensure ongoing success for the two BSW programs and the affiliation between our two 
institutions. 
 

About NVIT 
The Nicola Valley Institute of Technology is BC'S ABORIGINAL PUBLIC POST-SECONDARY INSTITUTE.  
 
NVIT was formed as a private institute in 1983 by the founding bands of Coldwater, Nooaitch, Shackan, Upper 
Nicola and Lower Nicola Bands. Working from a basement in the downtown core of Merritt, three instructors 
taught thirteen students the basics of what is now our Natural Resource Technology program. The program was 
taught in an environment that promoted traditional ways and fostered student success, a vision that sticks with 
NVIT today. Gradually building its program offerings to address Aboriginal community needs such as socio-
economic marginalization, environmental concerns and political issues with programs like Social Work, Natural 
Resource Technology and Aboriginal Community Economic Development, NVIT became and still remains a unique 
and important public post-secondary institute in Canada. 
 
In 1995, NVIT was designated as a Provincial Institute under the British Columbia College and Institute Act making 
our programs and courses accredited within the province. After spending years in the downtown core of Merritt, 
the long awaited Eagles Perch campus opened in 2002. Five years later, another campus was added in Vancouver 
alongside the opening of much needed student housing in Merritt. Plans are now underway to build a meeting and 
conference center in the near future at our Merritt location. 
 
Growth has also come in our enrolment as communities outside of the Nicola Valley, like Bella Coola, Kingcome 
Inlet and Chase, took advantages of our renowned Community Education Department last year, taking programs 
important to the unique needs of their community and community members. 
 
Education is now more accessible than ever here at NVIT where students can earn credits toward a university 
degree on campus in Merritt or Vancouver, online or in your own community. 
 
Through partnerships with Thompson University and Royal Roads University, students can start and finish their 
Social Work degree or Bachelors of Commerce degree respectively, on campus.  
 
Looking back, growth has come from all facets but the commitment and vision of NVIT and the Nicola Valley's five 
local bands remains the same. Exploring knowledge from an Aboriginal perspective is giving our people the 
Education, Strength and Leadership we need to enhance our communities. 
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MISSION STATEMENT 
The NVIT Social Work Program emphasizes the knowledge and skills relevant to both First Nations and mainstream 
individuals, families and communities. The school is committed to the principles of social justice and community 
healing and change. Students' will increase knowledge and skills based on an Aboriginal perspective and 
contemporary social work practice. Elders are a valued part of our program. Through classroom experience and 
critical analysis, students are encouraged to design an ethical social work framework valuing diversity, equality, 
respect, and the dignity and worth of all peoples. 

CURRENT STRUCTURE 
The NVIT Bachelor of Social Work (BSW) degree program is the only Aboriginal-centered BSW program in British 
Columbia and only one of three across Canada. The BSW is NVIT’s first degree program and is accredited by the 
Canadian Association for Social Work Education. The degree is conferred jointly with Thompson Rivers University. 
 
Our Aboriginal-centered curriculum privileges indigenous knowledge- values, beliefs and practices- that create 
effective and respectful helping relationships and integrates relevant contemporary social work theory and 
practice. Some of our required courses are: Human Development and Indigenous Life Cycles, Aboriginal Social 
Work Theory, Aboriginal Social Work Practice, Aboriginal Perspectives on Social Policy, Ethical Practice in Aboriginal 
Communities 
 
Courses in the Social Work Program are taught primarily by Aboriginal social work educators from the Nlakapamux, 
Shuswap, Sto:lo, Okanagan, Heiltsuk,  Anishnabe and Metis peoples. 
 
Graduates have been successful in Masters Programs in universities in both Canada and the United States, and are 
employed in many fields of administration, health and human services in rural and urban Aboriginal settings and in 
mainstream government service and private agencies. 
 
A few of the many employment opportunities: 
Band and Tribal Councils,  provincial and federal ministries, Transition Houses, Friendship Centres, Substance 
Abuse Treatment Centres, residential programs, hospitals and schools. 
 
Our graduates may be working with family violence, individual and group counseling, income support, AIDS, Elders 
programs, administration and community development, mental health counseling, child welfare, family support, 
mental, physical and sensory handicaps, prisons, probation and parole, recreation services, and employment 
counseling. 
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Faculty and Staff Contact 
 
NAME PHONE E-MAIL 

Elaine Herbert 
Department Head, Faculty  

(250) 378-3357 eherbert@nvit.bc.ca  

Joanne Armstrong 
Field Education Coordinator - Merritt, Faculty  

(250) 378-3367 jarmstrong@nvit.bc.ca  

Janet Duncan  
Departmental Assistant  

(250) 378-3337 jduncan@nvit.bc.ca 

Molly Toodlican 
Departmental Assistant  

(250) 378-3346 mtoodlic@nvit.bc.ca  

Michelle Reid 
Faculty  

(604) 602-3413 mreid@nvit.bc.ca 
 

Ursula Katic  
Field Education Coordinator – Burnaby, Faculty 

(604) 602-3443 ukatic@nvit.bc.ca 

Brenda Ferguson 
Departmental Assistant (Burnaby) 

(604 ) 602-3414 bfergusen@nvit.bc.ca  

 
MERRITT CAMPUS REFERENCE 

  

SWITCHBOARD (250) 378-3300  

ELDERS (250) 378-3350  

ADMISSIONS & REGISTRATION (250) 378-3300  

ACADEMIC ADVISOR (250)378-3361  

LIBRARY (250) 378-3302  

STUDENT HOUSING (250) 378-3299  

STUDENT COUNCIL (250) 378-3312  

GENERAL FAX (250) 378-3332  

 
VANCOUVER CAMPUS 

  

SWITCHBOARD (604) 602-9555  

ELDERS (604) 602-3401  

ADMISSIONS & REGISTRATION (604) 602-3422  

ACADEMIC ADVISOR (604) 602-3410  

LIBRARY (604) 602-3405  

GENERAL FAX (604) 602-3400  

mailto:eherbert@nvit.bc.ca
mailto:jarmstrong@nvit.bc.ca
mailto:mtoodlic@nvit.bc.ca
mailto:mreid@nvit.bc.ca
mailto:bfergusen@nvit.bc.ca
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PROGRAM OF STUDIES 

Residency Requirement for BSW 
Students can only take courses from other institutions with written permission of the Department Head NVIT Social 
Work Program. To graduate; however, every student must complete 50% of their courses from either NVIT or TRU.  

Prior Learning Assessment and Recognition 
Prior Learning Assessment and Recognition (PLAR) may be granted for up to 25% of the BSW degree, or 15 credit 
hours.  SOCW 402:  Social Work Field Practice, and SOCW 404:  Ethical Practice in Aboriginal Communities, may not 
be credited through PLAR.  You are encouraged to meet with the PLAR Advisor and Social Work Department Head if 
you believe your prior learning could be assessed for credit. 
 

In the PLAR process, credit is not awarded for experience - it is awarded for demonstrated learning.  It is not what 
students did that counts; it is what they learned from what they did.  All prior learning assessment and recognition 
requires evidence of learning.  Through assignments, portfolios, and an interview, students will show prior learning 
from their experiences and demonstrate how their skills, knowledge and competencies match what they would learn 
if they took the course offered by the Bachelor of Social Work Program.  Prior learning assessments require that the 
students be registered in the course(s) for which they seek credit. 
 

Students pay a non-refundable fee in order to have their work assessed through the Prior Learning Assessment and 
Recognition process.  This fee is the same as the tuition for the course.  PLAR candidates who do not demonstrate 
sufficient learning to be awarded credit must pay the full fee a second time in order to register in and attend the 
course. 
 

Advising 
Each BSW student must see an academic advisor prior to each term by appointment.  The purpose of the advising 
system is to provide students with guidance regarding course selection and registration, information about 
academic policies and procedures, and guidance and support in dealing with educational and personal issues 
related to the completion of their studies.   
 

Students who need personal counseling will be referred to NVIT Student Services or community resources.  It is the 
student's responsibility to ensure that his or her program requirements are being met throughout the course of 
study and to contact their advisor for registration or course changes.   
 

If there are shared concerns of faculty regarding a student's progress in the program, it is the responsibility of the 
faculty member to communicate those to the student and to assist in the resolution of the concerns.   

GRADUATION REQUIREMENTS FOR A BSW DEGREE 
 Graduation with a BSW degree requires the successful completion of 120 academic credits. 
 

 Of these 120 credits, at least 60 credits (50%) must be social work, and 48 credits (40%) must be liberal arts.  The 
remaining 12 credits (10%) may be social work, liberal arts or certificate in social services.   

 

 The 60 credits of social work may include Social Work 200A and Social Work 200B and 54 credits of upper level 
social work (300 or 400 level). Social Work 200A and 200B can be counted as part of your 1

st
 and 2

nd
 year credits. 

 

 Of the 120 credits, at least 60 credits (50%) must be completed at NVIT/TRU (residency requirement). 
 

 Two social work practica (304 and 402) are required for the BSW degree.  The School utilizes a wide variety of 
field agencies in the Merritt and Lower Mainland regions.  Please refer to the Field Education Manual for a full 
description.  

 

 Grade Point Average 2.33 
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COURSE CURRICULUM 
 

Required social work courses include:   Elective social work courses include: 
SOCW 200A Introduction to Social Work 

Practice 
SOCW 330 International Field Studies 

SOCW 200B An Introduction to Social Welfare 
in Canada 

SOCW 357 Social Work, Law and Social Policy 

SOCW 301 The Research Practitioner SOCW 359 Advanced Social Work Practice with 
Individuals 

SOCW 304 Social Work Field Practice SOCW 376 Child Welfare Practice 
SOCW 306 Theory and Ideology of Social 

Work 
SOCW 420 Family Violence & Abuse 

 Course in development SOCW 430 Sexual Diversity & Social Practice 
SOCW 311 Aboriginal Perspectives on Social 

Policy 
SOCW 440 Mental Health 

SOCW 353 Communication Skills for Social 
Work Practice 

SOCW 450 Leadership Practice in Social Service 
Organizations 

SOCW 402 Social Work Field Practice II SOCW 455 Community Development 
SOCW 404 Ethical Practice in Aboriginal 

Communities 
SOCW 460 Special Topics in Social Work 

SOCW 457 Aboriginal Social Work Theory SOCW 461 Social Work with Groups 
SOCW 486 Aboriginal Social Work Practice SOCW 466 Addictions 
  SOCW 476 Family and Child Welfare Policy 
  SOCW 477 Family Practice 
  SOCW 478 Introduction to Disability Issues 
  SOCW 490 Directed Studies 

 

Child Welfare Specialization 
 
The NVIT Social Work Program is offering students an opportunity to do a Child Welfare Specialization (CWS) with 
their Bachelor of Social Work Degree.  This specialization prepares students for a 4

th
 year practicum placement 

within the Ministry of Child and Family Development (MCFD) or a fully delegated Aboriginal Child and Family 
Service Agency. Students who intend to work in mandated children protection settings after graduation must 
complete the three courses listed below as well as complete their practicum in a child protection setting with the 
Ministry of Child and Family Development or a delegated Aboriginal agency. 
 
SOCW 357 Social Work, Law and Social Policy 
SOCW 376 Child Welfare Practice 
SOCW 476 Family and Child Welfare Policy 
 

 

PROGRAM POLICIES & PROCEDURES 
All Social Work students at NVIT are required to follow Bachelor of Social Work Program policies outlined in this 
handbook. 
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Attendance  
Students are expected to attend all scheduled classes and practicum including seminars.  A student unable to attend 
part or all of a class or practicum session is expected to contact the instructor or field instructor in advance.  Student 
absent for 2 classes must meet with instructor to discuss reasons before attending next class.   
 

As well, student missing more than one day of practicum will be required to make up the missed time or they may be 
required to discontinue the practicum.  
 

Students must attend practicum sections and seminars in fall and spring semesters to fulfill course requirements. 

Assignments  
Group Assignments 
 In courses where students may work together in groups to complete graded assignments, the proportion of the 
student's final grade awarded to the group assignment will not exceed 25%. 
 
Final In-Class Exams/Tests 
Final examinations that make up more than 15% of the final grade shall be scheduled only during the prescribed 
final examination period.  
 
Separate Assignments 
1. The expectation of the Social Work program is that an assignment or paper submitted to one instructor to meet 

the requirements of one assignment may not be submitted to another instructor for evaluation in a different 
course.  Submission of the same or substantially similar form and content to more than one instructor constitutes 
academic dishonesty and will result in a grade of zero being assigned to both papers. 

2. Students who work together on an assignment and who are asked to submit separate assignments must submit 
unique assignments that reflect a different perspective in order to obtain a grade for their work. Submission of 
the same or substantially similar papers will result in the grade of zero assigned to both students. 

 
Late Assignments  
All assignments are due on dates specified in the course outline or as negotiated between the instructor and the 
entire class.  Outside of unusual circumstances the granting of extensions or deferrals to students who request more 
time than their classmates in order to achieve higher grades defeats the principle of fairness.  However, if a student 
has a valid reason for requesting an extension they must negotiate this in advance of the due date.  If a student 
provides no reason for the lateness of an assignment or if the instructor does not consider the reason valid, the 
student will be subject to the following consequences:   
a) during each of the first two weeks of lateness, the student's grade will be decreased by one letter grade (eg. A to 

B for one week, A to C for two weeks). 
b) after two weeks of lateness the student will receive an F for the assignment.   

 

Assignments Not Picked Up  
Assignments will only be held for one year from the date they are handed in to the instructor.  After that they will 
be destroyed.  Please pick up assignments from your instructor or the Departmental Assistants.  It is the 
responsibility of the faculty and student to coordinate this process and if questions do arise please contact faculty 
member for clarification. 
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Writing and Reference Standards 
The NVIT Social Work Program expects that a competent social worker must have the academic proficiency to write 
letters, reports, case recordings, minutes of meetings, briefs, articles for newspapers and research papers.  The 
evaluation of written work is based on content as well as proficiency in style, critical thinking, and accurate use of 
English. 
 
All assignments are expected to be written competently and typed (unless otherwise directed) with adequate 
documentation and referencing.  The Program follows the American Psychological Association format for 
documentation and referencing in written assignments.  Handouts summarizing key components of the APA format 
are given out at orientation or can be attained on NVIT’s website.  Copies of the Publication Manual of the American 
Psychological Association (current edition) may be found in the NVIT library or bookstore.  APA documentation and 
referencing formats can also be found on Moodle. 
 
Throughout the fall and spring semesters, APA and various writing workshops are offered at the Student Success 
Center and all students are encouraged to attend.  The workshops are free of charge and usually held during lunch 
hours.  Keep an eye out for posters around the campus. 
 
Professional Conduct 
Students in the NVIT BSW program must adhere to the NVIT Policy on Student Conduct and the Policy on Academic 
Integrity.  NVIT requires that applicants accepted into the Social Work Program adhere to the BCCSW Code of 
Ethics and may be required to withdraw from school for violating these provisions.  
  
For further information on the BCCSW Code of Ethics go to  
http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice 
 
Students may also be required to withdraw from school when ethical, medical or other reasons interfere with 
satisfactory practice in the profession. 

Degree and Graduation Requirements 
The NVIT Social Work Program offers a Bachelor Degree in Social Work in affiliation with Thompson Rivers 
University.  Students must successfully meet all NVIT requirements 

 Completion of the BSW degree requires 120 credits of study. 

 Of the 120 total credits, at least 60 credits must be social work, and a minimum of 48 credits must be 
general education (e.g. arts, humanities, social sciences).  The remaining 12 credits may be either social 
work or general education credits. 

 The general education credits must include an English Composition course (e.g. ENGL 110 at NVIT) or 6 
credits of English Literature AND a human life span development course (e.g. PSYC 213 and 223 or SOCW 
355). 

 The 60 credits of social work must include Social Work 200A and Social 200B and 54 credits of upper level 
social work (300 or 400 level). 

 Of the 120 credits, at least 60 credits (50% must be completed at NVIT or TRU (residency requirement). 

 Students in the BSW program must maintain a sessional grade point average of 2.33 or they may be 
required to withdraw from the program.  

 Students will be placed on academic probation when GPA falls below 2.33 

 Students must attain a letter grade of C or better in SOCW 301, SOCW 306, SOCW 310, SOCW 311, SOCW 
454, and SOCW 456. 

Criminal Record Check (Mandatory) 
All students are required to complete a Criminal Record check once they have been admitted into the BSW 
program. This requirement is in accordance to the provincial governments’ Criminal Record Review Act. For further 
details on how to complete this criminal record check, see the NVIT Bachelor of Social Work program website at 

http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice
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nvit.ca. For further clarification and more details about the Criminal Review Act, visit the Ministry of Public Safety 
and Solicitor General website www.pssg.gov.bc.ca/criminal-records-review. 

STUDENT INFORMATION & NVIT ACADEMIC POLICY 
 

Semester Information 

All programs operate on the following semester basis: 
Fall          September - December 
Spring     January - April 
Summer  May - August  
 
Financial Responsibilities  
No statement of grades, transcript, diploma, certificate, or degree will be 
issued or access to online services (NVIT Connect) to a student until all 
obligations (such as outstanding fees, charges or overdue library books) 
have been settled. This includes students who have fees being paid for by a 
sponsoring agency. 
 
Grade Information 
Grades will be available for viewing on NVIT Connect as soon as they are 
entered by instructors and verified. 
 
Official Transcripts 
An official transcript is a listing of a student’s grades and grade point 
average bearing the Registrar's seal and signature. 
To obtain official transcript students must complete a Transcript Request 
form. This form can be obtained from the Registrar's office. 
 
Change of Address 
Students are expected to advise the Registrar's Office of any address 
changes. 
 
Access to Information 
NVIT is bound by the provisions of the British Columbia Freedom of 
Information and Protection of Privacy Act (FOIPOP). NVIT will release 
information or allow access to information only in accordance with the Act. 
All requests for information must be made in writing to the FOIPOP officer. 
Any release of information by NVIT will be made in writing by the FOIPOP 
officer. For more information contact Cathy Carson, Director of Finance 
and Integrated Systems at (250) 378-3316. 
 
Confidentiality of Student Records 
NVIT regards the information contained in the student’s permanent record 
as personal and private. No transcript or other personal information will be 
released except under the following circumstances: 
1. Information released to the student, 
2. Information released with the written authorization of the student, 
3. Information released in response to a court order. 
 
Human Rights 
NVIT is committed to providing a preventative approach towards human 
rights violations, through education and a human rights policy and 
procedure. NVIT defines human rights violations as those covered by the 
BC Human Rights Act. 
Copies of the policy and procedure are available from the Human 
Resources Office. 

Student Responsibilities 
Harassment and Discrimination 
Everyone at NVIT has the right to a work and study environment that is 
free from harassment and discrimination. There is zero tolerance for 
harassment and discrimination on the basis of age, race, colour, ancestry, 

policy see the Student Handbook, or consult with a Planner or the 
Human Resources Office. 
 
Code of Student Conduct 
NVIT expects the members of its community to conduct themselves with 
respect for the rights of others. A student may be suspended or 
dismissed from the Institute should he or she violate these rights. 
 
Student Conduct 
Students must maintain an appropriate standard of conduct. They must 
obey the law and NVIT regulations, demonstrate respect for all persons 
on the campus, and display mature conduct. They are held responsible 
for their individual or collective actions. 
 
Student Responsibility 
Each student attending NVIT must accept his or her responsibilities as an 
adult and adhere to NVIT policies, procedures and deadlines as 
published. The information is printed in the Calendar and in other NVIT 
publications. Questions regarding these matters may be directed to the 
Registrar. 
It is each student's responsibility to attend and participate in classes 
regularly, to keep work up to date, to complete assignments, and to 
prepare for and be present to write exams.  
 
Attendance 
Students are expected to attend all lectures, laboratories and seminars 
in each subject for which they are enrolled. Failure to comply with 
guidelines may result in disciplinary action. The instructor may refuse 
admission to a lecture, laboratory or seminar for lateness, class 
misconduct, or failure to complete assigned work. Repeated absences 
may, on the recommendation of the instructor and the sanction of the 
Dean, lead to a student’s dismissal from the class or exclusion from the 
final examination. 
 
SOCW STUDENTS: Students absent for 2 classes must meet with 
instructor to discuss reasons before attending class.  As well, students 
missing more than one day of practicum will be required to make up 
the missed time or they may be required to discontinue the practicum.  
Students are required to attend practicum sections and seminars in 
fall/spring semesters. 
 
Last Day to Withdraw 
To officially withdraw from a course or program, students must 
either complete the appropriate form and submit it to the Registrar's 
Office by the deadline outlined in the Schedule of Events or withdraw 
online using NVIT Connect.  
 
Compassionate Leave 
We understand situations may arise where a student is unable to attend 
classes for personal reasons. If a student has a death or illness in the 
family, or personal or family problems, and will be missing several days 
of classes, it is NVIT policy that he or she notifies [when appropriate and 
possible] the department head by phone or in person. If the department 
head is not available, an advisor can be notified. Students should be 
aware that extended absence could result in difficulty in completing a 
course. 
 
Medical Withdrawal 
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place or origin, religion, political belief, marital status, family status, 
physical or mental disability, gender, or sexual orientation, whether 
physical or verbal, whether  
direct or by innuendo. For more information about NVIT's Human Rights  

In the event that a student cannot complete the semester due to ill 
health, the student may submit a letter from his/her doctor and 
withdraw completely from the program to which the student is enrolled.  
The student must submit notification from his/her doctor and a 
completed withdrawal form to the Office of the Registrar for  

STUDENT INFORMATION & NVIT ACADEMIC POLICY CONTINUED 
 
consideration of a full refund by the Manager, Finance.  This applies to 
both full and part-time students 
 
Course Changes 
Students are responsible for ensuring that any changes to their course 
schedule are made by completing the course change form and submitting it 
to the Registrar's Office, or by using NVIT Connect, before the deadline 
date. Unofficial changes made by a student after these dates will result in 
a failing grade which will be recorded on the student’s permanent 
record.Course Exemptions 
In the event that a student changes programs at NVIT, the department 
head of the new program will, at the student’s request, evaluate other 
courses taken at NVIT and will provide course exemptions toward the 
student’s new program where appropriate. 
 
Academic Conduct 
By the act of registering, students accept responsibility to be familiar with 
and abide by all the rules, regulations and policies of NVIT and of the 
program of studies in which they are enrolled. 
Please refer to the academic policies in this calendar and posted on the 
NVIT website. 
 
Satisfactory Academic Progress 
Satisfactory academic progress is defined as the achievement of grades 
which permits a student to move to the next highest level of academic 
studies. In a particular course a minimum satisfactory achievement is a 
1.00 grade point value. However, a student is expected to maintain a 
minimum overall Grade Point Average (GPA) of 2.00. 
All students who enter NVIT, in any given program, are expected to 
maintain acceptable standards of academic performance. 
 
PROCEDURES 
 
1. Academic Probation 
A student registered in two or more credit courses shall be placed on 
academic probation in the next semester attended when the semester or 
cumulative grade point average falls below 2.00. 
*note that GPAs fro students enrolled in College Readiness courses must be 
calculated manually as these courses do not have credit and therefore do 
not claculate a GPA 
One week following the grading deadline for the term, the following steps 
will be taken: 
a) The Registrar will notify the Dean of all students who did not achieve the 
minimum GPA of 2.00; 
b) The Dean will consult with Program Heads to determine if there are 
unique extenuating cirumstances that excuse the student from the policy 
and will notify the Registrar of those students (if any); 
c) The Dean will write to the student* indicating the Academic Probation, 
any required follow-up, and the consequences of not improving his/her 
academic standing, 
*Referral to an Advisor will be included in the letter. 
d) The Registrar will be notified, and a notation will be placed on the 
student record indicating the start of Academic Probation for the term just 
completed and the next subsequent term. For the next subsequent term: 
I. If the student's term GPA does improve, they will be considered as 
returned to satisfactory academic standing and their student record will be 
updated to note this; 
II. If the student's term GPA does not improve to above 2.00 they will be 

are continuing on academic probation and have one final semester to 
improve their term GPA prior to being required to withdraw from 
that program. 
 
2. Academic Dismissal 
Students on Academic Probation who do not achieve a minimum 2.00 
term GPA in their subsequent term will be required to withdraw from 
their program for a period of two calendar years. 
One week following the grading deadline for the term, the following 
steps will be taken: 
a) The Registrar will notify the Dean of all students who were placed 
on Academic Probation in the previous two terms and did not achieve 
the minimum GPA of 2.00,b) The Dean will consult with Program 
Heads to determine if there are unique extenuating circumstances 
that excuse the student from the policy and will notify the Registrar 
of those students (if any),  
c) The Dean will write to the student indicating they had previously 
been placed on probation and did not achieve the minimum GPA in 
their term following that probation and that they are required to 
withdraw and may not re-enroll for a period of two years,  
d) The Registrar will be notified, and a notation will be placed on the 
student record indicating the Academic Dismissal. 
 
Consistency 
At the beginning of each course instructors will provide students with 
Education Council approved guidelines regarding student 
responsibilities in each course. These may include, but are not limited 
to matters such as assignments, tests and examinations, deadlines, 
attendance, lateness, participation, grading, and deadline extensions. 
Instructors are expected to consistently follow through with these 
guidelines for the duration of the course, and students are expected 
to abide by the guidelines. 
 
Academic Integrity  
Students registered at the Nicola Valley Institute of Technology are 
expected to behave responsibly and abide by the policies and 
regulations of NVIT. 
When students fail to meet these expectations, the Institution 
reserves the right to take whatever action it deems appropriate 
according to the nature of the student’s misconduct.  NVIT will 
concern itself with misconduct including but not limited to the 
following examples: 
 
Forms of Academic Dishonesty 
Cheating 
Cheating is an act of dishonesty by which a student claims that he/she 
has mastered information on an academic exercise that he/she has 
not mastered. 
Examples: 
a.  Copying from another student’s assignment or test paper. 
b.  Permitting another student to copy from an assignment or test 
paper. 
c.  Using the course textbook, electronic devices, or other material 
such as a notebook brought to a class meeting but not authorized for 
use during a test. 
d.  Receiving information from any other person without prior 
authorization during a test. 
e.  Using explicitly prepared materials during a test, e.g. notes, 
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continued on Academic Probation and be notified by the Dean that they  
 

formula lists, etc. 
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STUDENT INFORMATION & NVIT ACADEMIC POLICY CONTINUED 
 
Academic Misconduct 
Academic misconduct is considered a conscious infringement of NVIT 
academic policies and procedures, by tampering with grades, or taking 
part in obtaining or distributing any part of an assignment, test or exam. 
Examples: 
a.  Theft of, buying, or otherwise obtaining all or part of a test, exam or 
document through the Internet. 
b.  Selling or giving away all or part of an assignment, test or exam 
including answers to an assignment, test or exam. 
c.  Enticement of any kind to obtain an assignment, test or exam or any 
information about the assignment, test, or exam. 
d.  Entering a building or office for the purpose of changing a grade in a 
grade book, on a test, or on other work for which a grade is given. 
e.  Changing, altering, or being an accomplice to the changing and/or 
altering of a grade in a grade book, on a test, a “change of grade” form, or 
other official academic records of NVIT which relate to grades. 
f.  Entering a building or office or otherwise viewing a test for the purpose 
of acquiring or examining an assignment, test or exam. 
 

Fabrication 
Fabrication is the deliberate use of made-up information or the creation 
of research or other findings with the intent to deceive. 
Examples: 
a.  Listing sources as a reference not used in the academic exercise. 
b.  Manufacturing false data or source of information for research or 
other academic exercise. 
c.  Submitting as one’s own, any academic exercise (e.g. written work, 
printing, art work, etc.) prepared totally or in part by another. 
d.  Taking a test for someone, or permitting someone to take a test for 
the registered student. 
 

Plagiarism 
Plagiarism is the inclusion of someone else’s words, ideas or data as one’s 
own work.  When a student submits work for credit that includes the 
words, ideas or data of others, the source of that information must be 
acknowledged through complete, accurate, and specific footnote 
references, and, if verbatim statements are included, indicate as such 
through the use of quotation marks or block format as well.  By placing 
his/her name on work submitted for credit, the student certifies the 
originality of all work not otherwise identified by appropriate 
acknowledgements. 
 

To avoid plagiarism the student will endeavour to acknowledge 
indebtedness: 
a.  Traditional Knowledge (Example: Whenever one conveys traditional 
knowledge, one must acknowledge the source of the information and 
demonstrate that permission is sought and granted.) 
b.  Whenever one quotes another person’s actual words; 
c.  Whenever one uses another person’s idea, opinion or theory, even if it 
is completely paraphrased in one’s own words; and 
d.  Whenever one uses facts, statistics, or other illustrative materials, 
unless the information is common knowledge. 
e.  Whenever citation of information taken from the source indicated. 
f.  Whenever submitting the same work for more than one course with 
previous authorization from all instructors involved. 
 
Final Exams 
Role of the instructor 
Because of the special relationship, which exists between an instructor 
and his or her students, the responsibility for taking reasonable 
precautionary measures to prevent academic dishonesty shall rest with 
the instructor or instructors in charge of a particular course of 
program.  As well as maintaining the security of final examinations, the 
instructor must, assume responsibility for taking all reasonable steps to  

detect academic dishonesty in all forms of course or program 
assessment in the courses or programs for which he or she is 
responsible. 
Each instructor is responsible for the invigilation of his/her 
scheduled exams, at the time and place indicated in the final exam 
schedule.  Any additional invigilators that may be required are to 
be accessed by the instructor involved and their respective 
Department Head. 
Invigilators are responsible for taking reasonable precautions to 
prevent cheating in that examination.  Invigilators must also check 
the room for possible security problems both before the students 
inter the room and again after the examination is complete. 
Together with the responsibility of the student in not participating 
in an act of academic dishonesty, it is the responsibility of the NVIT 
staff to take all reasonable steps to prevent and to detect acts of 
academic dishonesty.  The instructor has the responsibility to 
confront a student when such an act is suspected and to take 
suitable action if academic dishonesty, in the opinion of the 
instructor, has occurred. 
 

Regulations 
When an instructor suspects that academic dishonesty has 
occurred, the instructor shall: 
1.  Contact and meet with the student(s) concerned.  If the 
meeting with the student leaves the issue unresolved, then the 
instructor must notify the appropriate Department Head, Vice 
President Learning Services or the relevant Dean. 
2.  If resolution results in a failed grade for a course, this must be 
reported to the Academic Honesty Committee. 
3.  In conjunction with the Department Head, Vice President 
Learning Services or the relevant Dean, meet with the student(s) 
concerned. 
4.  If the Department Head, Vice President Learning Services or the 
relevant Dean is satisfied that academic dishonesty has taken 
place, he or she shall advise the student(s) in writing that the case 
will be referred to the Academic Honesty Committee. 
5.  The Academic Honesty Committee shall be comprised of: one 
representative from Student Services, Faculty, one Vice President 
Learning Services or relevant Dean, one Student and one Elder. 
6.  The Academic Honesty Committee will decide whether the 
infraction submitted by the faculty member will receive one of the 
following academic sanctions: 

 Reprimand: written warning to a student from the Academic 
Honesty Committee that states their behaviour is 
unacceptable to NVIT.  

 Reduction of grade: may be applied to an assignment, test or 
project in consultation with the instructor and the program 
Department Head.  

 Failure of the course. 
7.  Academic Honesty Committee will inform the instructor, 
student, Department Head, Vice President Learning Services or 
relevant Dean, Registrar, and Student Affairs of their decision. 
8.  The Academic Honesty Committee will keep a record of 
decisions. 
9.  In the event a student is found to have been guilty of academic 
dishonesty, and the student wishes to appeal that decision, the 
student must follow the Academic Appeals policy. 
10.  In the event a student is found to have been guilty of academic 
dishonesty for a second time during his or her program or studies 
at NVIT, the student will receive a failing grade (F) for that course 
and the Academic Honesty Committee may recommend to the 
President the suspension or expulsion of the student from NVIT.  If 
the student wishes to appeal that decision, the student must  
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STUDENT INFORMATION & NVIT ACADEMIC POLICY CONTINUED 
 
follow the Academic Appeals policy. 
11.  The Academic Honesty Committee has a role to inform faculty on 
issues and standards relative to academic honesty. 
 

Final Examinations Policy 
Faculty must include a final examination as an appropriate means of 
measuring a student's mastery of the objectives of a course.  Final 
examinations will occur where transfer approval or accreditation of a 
course require a final examination. A final examination will account for no 
more that 50% of the student's grade in the course.  A final examination 
for any NVIT course must be a minimum of 30% of the student's grade for 
the course.  A final examination in courses in the 
Administrative/Academic/Indigenous Studies programs that contain a 
final examination will be worth a minimum of 30% of the final grade.  
Exceptional cases must have prior approval of the Admissions and 
Standards Committee. 
The Dean of his or her designates may develop examination procedures 
and regulations consistent with this policy for the administration of 
exams. 
 

DEPARTMENTAL RESPONSIBILITIES  
1. The course outline must specify if a final examination is part of the 
evaluation criteria of the course and specify the value of the examination 
to the overall course grade.  
2. The course instructor is responsible for setting, invigilating and 
evaluating the examination. An alternate invigilator may be appointed by 
the Department Head.  
3. The department must retain possession of students' final examinations 
for no less than one year after grade statements are available.  
4. Students have the right to review their examinations and their 
evaluation by making arrangements with the course instructor or 
Department Head.  
5. Final examinations for semester courses will only be given during 
designated examination period.  
6. Supplementary examinations may be given if identified by department 
policy and must adhere to College examination policy.  
7. All courses must have a final exam except with pre-approval of the Vice 
President Learning Services or the relevant Dean.  
8. Student appeal processes must be within four weeks following the date 
grade statements are available. 
 
  

REGULATIONS GOVERNING STUDENT CONDUCT IN EXAMINATIONS  
1. Students will not be permitted to leave until one-half hour has 
elapsed past the scheduled starting time of the examination. After 
one-half hour, no student will be permitted to enter.  
2. Students leaving the examination room before the conclusion of 
the examination without the permission of the invigilator may 
forfeit their right to return to the examination room.  
3. Students shall follow the written instructions of the course 
instructor with respect to examination format or risk losing marks 
for not following such instructions.  
4. No food, beverages, electronic devises or other materials may be 
brought into the examination room unless the consent of the 
invigilator has been given.  
5. Students shall write only in the material provided by the course 
instructor.  
6. No material relating to the examination may be removed from 
the examination room unless, in the case of examination questions, 
the invigilator has given consent. Under no circumstances may 
College examination booklets or other materials upon which 
answers are written be removed.  
7. Making use of materials, books, notes, without the approval of 
the invigilator, speaking or communicating in other ways with other 
students, or exposing written papers to the view of other students is 
not permitted. Students who do or attempt to do any of the above 
will be required to leave the examination room immediately and will 
forfeit the right to have the examination evaluated.  
8. Students may ask the invigilator questions in the examination by 
signaling in a manner which does not disrupt other students.  
9. When students sit examinations set by other bodies as part of 
their training, students will be subject as well to the regulations and 
procedures for these examinations set out by the relevant body. 
 
PROCEDURES  
1. The final examination period, for each semester, shall be 
identified in the College calendar.  
2. The final examination schedule will be developed by the Registrar 
eight weeks before the final day of instruction.  
3. Instructors are responsible for invigilating their exams. In the 
event of an emergency where an instructor is unable to invigilate 
his/her exam, the Department Head will arrange for proper 
coverage. 
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Professional Suitability Program Expectations 

Purpose: 
To provide a review mechanism to assess concerns regarding the professional suitability of a student for the 
practice of social work. 

Introduction: 
Our school has a duty to maximize student learning, promote social work values, and ensure that clients, the 
public, and other partners in student learning are protected from harm in the education process. In addition, the 
school has a duty to ensure that students graduating from the program are: (1) worthy of the professional trust 
and respect that a bachelor’s degree in social work implies, and (2) do not reduce the public trust in social work 
and social workers by their behavior. (BCCSW Code of Ethics)  
http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice 
 
The Field Education Coordinator, a faculty member, or the Program Department Head may recommend removal of 
a student from field placement and/or their suspension from the program when there is reason to conclude that 
the student has: 

 behaved or performed in a manner which endangers students, clients, faculty, staff or volunteers; or 

 harassed or abused a student, client, faculty, staff, agency staff or volunteers; or 

 been convicted of, or charged with a criminal offence that would: 
o reduce the public’s trust in the person as a professional social worker or 
o present an unacceptable risk of harm to clients, members of the NVIT / TRU community, or other 

professionals 

Procedures: 
1) A Faculty Liaison or faculty member, acting on his/her own judgment with reference to the BCCSW Code of 

Ethics or following consultation with the Agency Field Instructor and the Field Education Coordinator, may 
recommend to the Department Head and Dean of Social Work the removal of the student from field 
placement and/or their suspension from the Program. Such recommendation must be made in writing stating 
the circumstances that the recommendation is based upon. A copy must be provided to the student. If 
necessary, the Field Instructor or Faculty Liaison may terminate the student’s participation in the field 
placement or in class immediately. 

2) Within three working days of the recommendation, the Department Head of Social Work will meet with the 
student to review the situation and to allow the student an opportunity to explain his/her conduct. The Dean 
responsible for School of Social Work will then make a decision regarding the student’s status in the program. 
The Dean of School of Social Work and Human Service (or designate) must determine either:  

a) that the student continue in the program with no restrictions; or 
b) that the student continue in the program under appropriate conditions/restrictions (e.g., harassment 

advisor/police investigation, temporary suspension of practicum); or 
c) that a recommendation be made to suspend the student from the program. 

3) Within five working days of that meeting, written notification of the Dean responsible for School of Social 
Work decision will be forwarded to the student and the Faculty member(s) involved and, if necessary, to the 
Agency Field Instructor.   

4) A student governed under this policy is entitled to an appeal through the NVIT Appeals process 
http://www.nvit.bc.ca/acadappealspolicy.htm 

  

http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice
http://www.nvit.bc.ca/acadappealspolicy.htm
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GRADING SYSTEM 
 
Please be advised that all courses at NVIT, unless otherwise indicated, 
are subject to letter grades. 

 
 
Audit (AUD) 
The student has registered as an audit or completed change forms to 
audit status.  Audit status is not defined as a credit, nor does it carry a 
grade point average. The student is not required to submit class 
assignments, term papers or write exams.  Instructors do not issue 
this grade. 
 
Deferral (DEF) 
At the discretion of the instructor a student can be given a DEF.  The 
deferral period is to be 9 weeks.  The instructor and student will agree 
on the process and time frame within which to complete the course 
(up to a maximum date of the last day of the following semester as 
outlined in the calendar).  If the student does not complete the 
process, the DEF will automatically convert to an F grade.  The DEF 
status is temporary in the student’s record.  Students with 
extenuating circumstances can, with permission of the Dean, get an 
extension. 

Letter Grade Grade Point Percentage 

A+ 4.33 90-100 

A 4.00 85-89.9 

A- 3.67 80-84.9 

B+ 3.33 76-79.9 

B 3.00 72-75.9 

B- 2.67 68-71.9 

C+ 2.33 64-67.9 

C 2.00 60-63.9 

C- 1.67 55-59.9 

D 1.00 50-54.9 

F 0 0-49.9 

Course in Progress (CIP) 
When a course is scheduled over two semesters, or is in mid-
semester, a CIP status is automatically granted.  This status is 
temporary and will be automatically updated at the completion of the 
course.  Instructors do not issue this grade. 
 
Transfer Credit (T) 
Denotes transfer credit has been awarded for equivalent course work 
completed at another institution. 
 
Withdrawal (W) 
A student can officially withdraw within the time frame specified in 
the calendar.  Withdrawal from an entire program is acceptable until 
the last day of regular classes.  Instructors do not issue this grade. 
 
Satisfactory (S) 
The S grade is used when a percentage grade is not appropriate and 
indicates the student has met the course requirements.  The S grade 
is not reflected in the grade point average.  It is usually used for 
practicum evaluation. 
 
Unsatisfactory (U) 
The U grade is used when the letter grade scale does not apply. 
 
Transfer Credits/PLA 
A student can be granted credit for course work completed at another 
institution based on the provincial transfer guide or established 
transfer credit agreements. 
NVIT requires that 50% of credits earned for a certificate or diploma 
must be completed at NVIT.  Half of the 50% earned can be through 
prior learning assessment.   
NVIT has successfully negotiated transferability of many of its courses 
with most of the colleges and universities of British Columbia.  
Transfer agreements enable students to attend NVIT and earn credit 
towards a university degree in a variety of disciplines. 
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STUDENT RESOURCES AT NVIT 

Student Services and Counseling 
New life situations can be stressful because you have to cope with academic expectations, family responsibilities, 
and/or financial matters. Pursuing your education may have required you to move away from your home 
community or make other changes that affect your everyday life. 
 
Our counseling team works close with the instructors to support you in your academic goals and provide advice on 
careers, finances, and personal issues. We are continuously networking with our communities in both Merritt and 
Burnaby in order to provide information on housing, day-care, and other special needs.  
  

NVIT Academic Advising  
Our Academic Planners explain what options are available and can aid in selecting and planning your Program of 
Studies at NVIT and/or other institutions.  
 
The Academic Planners are familiar with all programs offered at NVIT and explain program requirements and other 
processes involved to get enrolled in the program of your choice. 
 

For Field placements all Merritt social work students will be advised by Joanne Armstrong and all Vancouver social 
work students will be advised by Jeanette Robertson. 
 
Workshops and one on one consultation are also available to ensure you make informed decisions and set realistic 
goals. 

NVIT Internal Awards Program 
The NVIT Internal Award Program is growing!  NVIT students greatly appreciate the recognition of their effort and 
achievement through contributed awards. NVIT has growing endowment funds and may also have awards not 
listed at the time of publication.  
 
Awards are listed below in alphabetical order. Generally, if you do not have to apply for the award, it will be based 
on academic achievement. Program specific awards are indicated. 
http://www.nvit.bc.ca/services/finaid/awards/index.htm  

NVIT Personal Counseling 
Managing the changes and the inevitable stresses that are associated with student life can be very challenging, 
especially when problems arise.  A counselor is available at Burnaby campus one day a week.  Merritt students can 
access free counseling services from Nicola Family Therapy.  

NVIT Elders Council 
NVIT has initiated Elders Council with representatives from Thompson, Okanagan, and Lower Mainland regions. 
Representatives from the communities are asked to be a part of the Elders Council in order to share their wisdom 
and experience. Their presence is a source of pride and comfort for the institution.  
 

They exhibit a model of leadership that aids and contributes to the balance of the community. Both their 
perspectives and their teachings are key elements of NVIT that help students discover their own paths and 
identity. They make up a part of the family and contribute their sacred knowledge and honor life in every form.    
The Elders have been actively involved at NVIT for many years and they have provided students and staff daily 
guidance, advice, and support. They planned the Transference of Rights Ceremony and they also conduct weekly 
smudges and prayer circles. Please feel free to stop in and visit them any time. 

NVIT Elders Support 
Just as they do in their communities, elders have an integral role in providing personal support to the students at 
NVIT.  In addition to their role in the classroom, resident and community Elders are available for individual or 

http://www.nvit.bc.ca/services/finaid/awards/index.htm
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group support sessions. To meet with an elder, or to invite an Elder to an activity or event, students can either 
drop by the Elders’ office, or request assistance from Charlene Joe (Merritt Campus) or Brenda Ferguson (Burnaby 
Campus) to arrange an appointment. 

NVIT Spiritual Counseling  
Students seeking information and access to spiritual counseling and ceremonies can contact the Elders for 
information and referral. Among NVIT’s network of Elders are those who can provide spiritual advising and/or lead 
sweatlodge and other ceremonies for students. Throughout the year workshops, lectures and ceremonies are 
organized to provide opportunities for students and staff to learn and participate in traditional Aboriginal 
practices. 

NVIT Student Society 
The student Society is comprised of all registered full time and part-time students. Membership commences at 
registration, upon payment of the students’ fees and ceases at the end of the semester. The Student society aims 
to protect its members’ rights and advocates for the best interests of all its members.  
 
The society is registered and recognized as an independent society in the Province of BC and is accountable to its 
members for each decision it makes.  
 
The students in each program elect representatives to speak for them.  An executive guides the process of student 
meetings and carries out the duties of the society.  The society reps’ team effort is visible in the events they plan 
such as potluck lunches, feasts, sporting events, game nights, movie nights, and seasonal holiday gatherings. 

Student Absence 
Student absent for 2 classes must meet with instructor to discuss before attending class. 
 
As well, student missing more than one day of practicum will be required to make up the missed time or they may 
be required to discontinue the practicum. 
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Bookstore & Library Services 
 

Bookstore Services:  
Textbooks are available through the NVIT bookstore. If your fees are being paid by an outside organization or 
agency the bookstore must have a copy of the sponsorship letter before they will process and mail out your 
textbook order. 

Web page: 1-877-682-3300 (toll free for BC residents)  
   http://nvit.ca/bookstore/  

 
 
Merritt Campus: 
Bookstore Clerk: Ali Antoine 
E-mail: aantoine@nvit.bc.ca 
(250) 378-3301 

 

 
Purchasing Officer: Jaime Grismer 
E-mail: jgrismer@nvit.bc.ca 
(250)378-3334 

Burnaby Campus: 
Bookstore Clerk: Brigette Nordio 
E-mail: bnordio@nvit.bc.ca 
(604) 602-3422 
 

 

 
Library Services:  
To access BC college and university library services you will need a library card from a BC post-secondary 
institution. Contact the NVIT library if you need a library card.  

 
Merritt Campus: (250) 378-3302  
1-877-682-3300 (toll free for BC residents)  
 
Head Librarian: Linda Epps 
E-mail: lepps@nvit.bc.ca   
or http://nvit.ca/library/ 

 
Library Coordinator Joe Abernathy 

Vancouver Campus: (604) 602-3405 
 
 
Library: Emily Smith  
E-mail: esmith@nvit.bc.ca  
 

NVIT MERRITT LIBRARY HOURS 
The NVIT Merritt Library is normally open: 
  Monday to Thursday  8:30AM - 8:30PM 
  Friday    8:30AM - 4:30PM 
  Saturday   12:00PM - 6:00PM 
  Sunday    12:00PM - 4:00PM 
 

[Closed on evenings and weekends during summer term.] 
 
  

Deleted: ¶

http://nvit.ca/bookstore/
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myNVIT 
Basic Access and Navigation 

 

What is myNVIT?  

MyNVIT is a portal which provides NVIT employees and students with single sign-on (SSO) access to: 

 internal NVIT processes/applications* (such as NVITConnect, Outlook Email, Moodle, Colleague etc.); 

 external applications like bookmarks, RSS Feeds weather; and 

 Personal Calendars (with Live Colleague and Outlook data), Team Sites, Shared Documents, and current 
NVIT News and Events.  

*access to these processes and applications vary depending on user.  

Accessing myNVIT  

In your internet browser, enter: mynvit.ca (the myNVIT portal  

address will be available to you on or off campus at  

the same URL and a link will be available on the NVIT internet  

page). A logon window like the one shown here will appear.  

Username and Password 

Your myNVIT logon credentials are the same as Outlook and Network logons. Usernames 

are prefaced by nvit0\ 

NVIT Students 

Your username is: nvit0\ followed by a lowercase n and 

your 7 digit student number (e.g. Colleague ID 5907 has a 

username of nvit0\n0005907). 

Your password has been reset as your birthday in the 

following format: DDMonYYYY. For example if your 

birthdate is November 8, 1987 your password is reset 

to 08Nov1987. Note that the first letter of the month 

is capitalized and the month is abbreviated to three 

digits.  

 

It is strongly recommended that you change your password* regularly (NVIT network rules will require a password 
change every 90 days). You can change your password using the Change Password feature on myNVIT or on 
NVITConnect.  

*This password is used for your email, for the NVIT network, for NVITConnect, for Moodle and for myNVIT. 

 If you have difficulty accessing myNVIT, check with staff in the Registrar’s Office or IT (Computing Services). 
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Navigation Tools  

After logging in, your homepage will appear. Your homepage will be dependent upon your MyNVIT user type (e.g. 
Student, Faculty, Employee etc.). There are several navigation tools including the Breadcrumb Trail, Top Link Bar 
and Quick Launch Bar that you can use to navigate myNVIT. See example following:  

 

Breadcrumb Trail: Shows a path indicating your location on MyNVIT portal. A previous page in the trail can 
be accessed by clicking on the link. 

Quick Launch Bar: Allows a search and advanced search function that returns links to content on the site.  
Top Link Bar:  Reflecting your relationship with NVIT, this area includes constituency sites you are able 

to access. Each constituency site will have a unique homepage.  

NVITConnect 

All NVIT students have access to NVITConnect which is web interface to NVIT’s Colleague Student, and NVIT 
community. Students use NVITConnect to register in courses, view academic records, check their progress towards 
program completion or view tax information.  It is available through single sign-on* on the myNVIT homepage and 
looks like this: 

 

*first time myNVIT users must log on with their NVITConnect password to set the single sign on.  

Tabbed Containers 

The myNVIT homepage will include several areas with tabbed containers. To access the contents of a container, 
click on the tab. See example following: 

 

  

To return to the 

main menu or 

refresh for a 

complete list of 

items, click on the 

Main Menu option 

or choose the 

refresh arrows in 

the upper right-hand 

corner. 

Click on a tab to 

view contents. 
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Campus News 

Campus News will be news of interest to the entire NVIT Community. Campus News will be updated by NVIT’s 
Communication and Events Officer, or the Director, Enrolment Services or the Manager, Campus Operations 
(Vancouver) or the exempt Assistants at NVIT. Contact these people to submit news items.  

NVIT Events 

Campus Events are events that are part of NVIT’s approved Schedule of Events and general events of interest to 
NVIT students, employees and communities. Campus Events will be updated by NVIT’s Communication and Events 
Officer, the Vancouver Campus Recruitment Officer or the Director, Enrolment Services. Contact these people to 
add an event to myNVIT.  

Announcements 

Announcements are important “just-in-time” messages that need to be relayed to the NVIT community. 
Announcements will be updated by NVIT’s Communication and Events Officer, or the Director, Enrolment Services, 
the Vancouver Campus Recruitment Officer, the Manager, Campus Operations (Vancouver), NVIT’s Management 
Committee or their exempt Assistants. 

Unread Messages  

If you are an NVIT Outlook email user, your unread messages will display here and you can click to access NVIT 
Outlook Web Access. To connect your portal logon to your NVIT Exchange, click on either of the “Enter your 
Credentials” links on your homepage: 

 

This will bring you to: 

 

 
Enter your email username and password and save. Once 
you do this, your unread Outlook messages and your 
Outlook appointments will display on your homepage.  
Note that you will be prompted for your NVIT username 
and password to read your email (using Outlook Web 
Access) or view your calendar items.  
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MyWeek 

The MyWeek calendar will display: 

 Classes* (student or faculty) as scheduled in Colleague; 

 Room bookings as scheduled in Colleague; 

 Outlook calendar or task list items. 
*Class information will contain hyperlinks to the Class Team Site OR to the Moodle Class 
Site (see information on Moodle and Team Sites following).  

 
 

Class Team Sites  
All students will be added to class team sites as they register. Faculty will be added to the team sites as they are 
assigned to the classes. The Class Team Site is a place where: 
 

 Faculty and students can post class information in the shared documents area; 

 Faculty can post class-specific announcements and events; 

 Faculty and students can post class-specific bookmarks and links; 

 Class members can have discussions on a discussion board.   
 
Note: Some instructors may choose to use Moodle – see section following.  

Moodle Sites  

Beginning 2011 Spring, some instructors* may opt to use Moodle as their class site.  All students will be added to 
Moodle class team sites as they register. Faculty will be added to the team sites as they are assigned to the classes. 
Moodle is a Learning Management system which includes a rich learning experience. There is an online tutorial on 
how to use Moodle. Moodle classes can be accessed from myWeek or myClasses on your Portal homepage.  
 
*Instructors need to notify the Registrar’s Office that they want to use Moodle.  
 
The following information is available on the Social Work Class Moodle sites: 

 Practicum Seminar Site 
 Practicum Agencies List 
 Practicum Manual 
 Resumes and Cover Letters 

 Individual Class Sites 

 Social Work glossary or course glossary 

 Student handbook 
 Link to library research (APA) 
 Internet research tools and resources 
 APA reference and in text citation 

examples 
 Course Syllabi 

 
HINT: In order to set your single sign-on for Moodle, access myMoodle from the Portal and select the Update 
single sign-on credentials option (see example following) and then enter your username and password the next 
screen.  
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Elders 

All Portal users will have access to the Elders tab which will provide information on the NVIT Elders including: 

 Photos and Bios; 

 Elder Schedules; 

 Other information on the Elders. 
This area is under development. Stay Tuned! 

Student Society 

All Student users will have access to a Student Society Team Site. 

Student Resources 

All NVIT Students and Employees have access to a Student Resource pages which include forms, reports and 
resources of interest to students. 
This is a critical place to find information for a successful term at NVIT.  
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EXTRACURRICULAR GROUPS & COMMITTEES 

School Committees 
 

SW Student Representatives for 3rd and 4th years will be selected at the beginning of the term for each 
campus.  They will attend Social Work departmental meetings once a month.  Representatives will be included in 
discussions regarding strategic planning, student issues or concerns, and school or institutional procedures.  

Social Work Advisory Committee 
This committee is comprised of community professionals, faculty, students and graduates.  The purpose of the 
advisory committee is to provide input and advice on curriculum, policy, and future directions for the program. 

Ad hoc committees 
Committees, such as hiring, admissions or curriculum are set up on an as needed basis.  Students and community 
social workers are invited to be members of these committees. 
 

Other Governance Opportunities 

Board of Governors  
The governing body for NVIT made up of representatives from the five local Indian Bands that started NVIT, First 
Nations from around BC, and elected faculty, staff and student representatives.  Student representatives receive a 
stipend for participation in Board of governors meetings.  The Board decides policies, approves budgets and program 
development, and oversees the president in his/her duties. 

Education Council 
The NVIT body made up of staff, faculty, and students that assumes responsibility for approving course outlines and 
the structure of all programs. 

NVIT Student Society 
The Nicola Valley Institute of Technology (NVIT) Student Society comprises all registered full- and part-time 
students. Membership in the Society commences at registration, upon payment of the membership fee, and 
ceases at the semester following the last semester of study. The Student Society works to protect students' rights 
and advocates for the interests of its members. The Society organizes social, recreational and cultural activities. An 
elected executive is composed of representatives from the various NVIT programs. The Society implements the 
work of the Student Society on behalf of all NVIT students. Executive members are also responsible for 
representing students in meetings with the NVIT and external community. Students elect program representatives 
each fall. 
 
For information about the Society, or a copy of the Society's Constitution and Bylaws, stop by the Student Society 
office located in the Student Centre, on the main floor of the NVIT Merritt campus.  
 
Contact Student Society - if you have concerns, questions or want to get involved. e-mail: 
NVITStudentsociety@hotmail.com  
PH: 250-378-3312 or within the college or residence extension 312. 
 

  

mailto:NVITStudentsociety@hotmail.com
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BRITISH COLUMBIA ASSOCIATION OF SOCIAL WORKERS 
The British Columbia Association of Social Workers BCASW is a voluntary, not-for-profit membership association 
that provides support and professional development services to its members and a strong voice for professional 
and social advocacy. BCASW is one of eleven provincial/territorial social work associations belonging to the 
Canadian Association of Social Workers (CASW).  Through CASW we support the work of the 76-nation 
International Federation of Social Workers. BCASW was incorporated in 1956 and has branches and members 
(including students) throughout BC. 
 

BCASW's mandate is to advocate for the interests and concerns of professional social workers. The Association 
does not carry a disciplinary role, which is the mandate of the profession's regulatory body, the Board of 
Registration for Social Workers. BCASW and BRSW are two distinct organizations. 
 

Membership Eligibility 
You are eligible to join BCASW if you hold a degree in social work or are a student currently enrolled in a social 
work degree program.  Individuals without a degree in social work but working in an allied field may join as an 
"Associate" of the Association. BCASW members are automatically members of the Canadian Association of Social 
Workers. 
 

Student Members 
Students completing their social work degree program can join BCASW at a special student rate of approximately 
$66.00 per year.  Your student membership qualifies you to apply for the BCASW Scholarship awarded annually to 
a student member in each school of social work in BC.  The Ava Dean Scholarship is awarded to the student 
receiving the BCASW Scholarship.  Following graduation, to encourage your continuing membership, BCASW will 
reduce the regular membership fee by 40% the first year and 20% the second. 
 

BCASW Mission 
"We are the provincial association of Social Workers in British Columbia.  We are the collective voice of the 
profession, and advocate for our clients and for a compassionate and just society. We provide services, networking 
and support to our members, professional and public education, social policy development, and analysis. We are 
proactive, speaking and consulting on current and emerging professional concerns, social welfare issues, and 
human justice matters." 
 

Contact Us  
 
BC Association of Social Workers  
#402 - 1755 West Broadway  
Vancouver BC V6J 4S5  
 
Telephone: 604 730 9111  
or 1 800 665 4747 in BC  
Fax:    604 730 9112  
 
bcasw@bcasw.org 

 
Link to application for membership - 

  http://www.bcasw.org/join-bcasw/overview-2/  

  

mailto:bcasw@bcasw.org
http://www.bcasw.org/join-bcasw/overview-2/
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Board of registration for SOCIAL WORKERS 

Code of Ethics 
The BCCSW Code of Ethics and Standards of Practice are available on the BCCSW website at  

http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice 

Philosophy 
The profession of social work is founded on humanitarian and egalitarian ideals.  Social workers believe in the 
intrinsic worth and dignity of every human being and are committed to the values of acceptance, self-
determination and respect of individuality.  They believe in the obligation of all people, individually and 
collectively, to provide resources, services and opportunities for the overall benefit of humanity. 
Social workers are dedicated to the welfare and self-realization of human beings; to the development and 
disciplined use of scientific knowledge regarding human and societal behaviours; to the development of resources 
to meet individual, group, national and international needs and aspirations; and to the achievement of social 
justice for all. 
Social workers are pledged to serve without discrimination on any grounds of race, ethnicity, language, religion, 
marital status, gender, sexual orientation, age, abilities, economic status, political affiliation or national ancestry. 

Purpose 
Social work is a profession committed to the goal of effecting social changes in society and the ways in which 
individuals develop within their society for the benefit of both.  Advancement toward this purpose is achieved 
through the complementarities of social reform and therapeutic approaches premised in the belief that social 
conditions of humanity can be bettered. 
The practice of social work has a primary focus on patterns of psychosocial relationships between people and the 
socio-economic resources, services and opportunities of their respective societies.  The functions of social work 
include helping people develop individual and collective social problem-solving skills; enhancing self-determination 
and the adaptive and developmental capacities of people; advocating, promoting and acting to obtain a socially 
just distribution of societal resources; and facilitating social connections between people and their societal 
resources. 

Accountability 
The Board of Registration for Social Workers is the recognized regulatory body for social workers in BC.  It offers 
voluntary registration for social workers with a graduate degree in social work and mandatory registration for 
social workers in private practice.  Failure to fulfill the obligations of the Code of Ethics may result in disciplinary 
procedures and appropriate consequences under the statutory authority of the BRSW. 

  

http://www.bccollegeofsocialworkers.ca/registrants/code-of-ethicsstandards-of-practice
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ACADEMIC APPEALS 

POLICY 
Students who believe that an error has occurred or that they have been unjustly treated regarding their academic 
performance have the right to an appeal process. Not knowing the material or failure to complete the assignments 
are not grounds for appeal. The appeal applies only to courses taken at NVIT.  

PROCEDURE  
The following applies to all appeals:  
1) Appeals could result in a lower grade.  
2) All appeals must be initiated within 30 days of the student receiving the grade.  
3) Tangible evidence must accompany the appeal.  
4) The student must discuss concerns with the instructor before initiating the appeal process. However, if the 

instructor is unavailable, the departments head shall, where possible, facilitate a phone call involving the 
student and instructor to complete the Informal Academic Appeal or may act on the instructor’s behalf.  

5) The student and/or instructor may have a witness or advocate present at any time during the appeal process.  
6) If the instructor involved is also the department head, the academic dean acts in place of the department 

head.  
7) If the Informal Appeal process does not result in the reaching of a mutual agreement, the department head 

responsible for the course shall upon the student’s request, put the formal appeal process into motion.  
8) The appeal committee shall consist of: - one representative chosen by the student - one representative chosen 

by the instructor - one representative chosen by both parties  
9) The Appeal Committee must meet to review the appeal and make a decision within 30 days from the day the 

Student/Instructor Form is signed. Student, instructor and department head shall receive copies of the 
Committee Form.  

10) In the event that a member of the Appeal Committee cannot attend the appeal meeting, the process may be 
postponed for up to 30 days. A decision must be made within 60 days from the day the Student/Instructor 
Form is signed.  

11) In a case where the instructor is unable to be present for the appeal process, the department head of the 
program will designate a representative on behalf of the department.  

12) Any decision made by the Appeal Committee is final. 
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Bachelor of Social Work Degree Audit 
STUDENT’S WORKSHEET 
 

COURSE TITLE CREDITS COMPLETION  

6 credits  Core ENGL Courses 
ENGL 110 College Composition 3   

Arts Elective (Open topic) 3   

 OR    

ENGL Elective English Literature 3   

ENGL Elective English Literature 3   

6 Credits  Core Human Development Courses 
PSYC 213 Human Development I or equivalent 3   

PSYC 223 Human Development II or equivalent 3   

 OR    

SOWK 355 Human Development (can also meet SOCW elec.) 3   

ARTS Elective (Open topic) 3   

36 credits  ARTS Electives 
     

     

     

     

     

     

     

     

     

     

    G.P.A.  2.33 

12 credits ARTS/SOCW/BLOCK Electives  (if no block, then only 6 credits max. of non-arts)  
     

     
    G.P.A.  2.33 

48 credits Core SOCW Courses (min. C grades required)  
SOCW 200A Introduction to Social Work Practice 3   

SOCW 200B Introduction to Social Welfare in Canada 3   

SOCW 301 The Research Practitioner in the Human Services 3   

SOCW 304 Field Practice 3   

SOCW 306 Theory and Ideology of Social Work 6   

SOCW 300 Level Course In Development 3   

SOCW 311 Aboriginal Perspectives on Social Policy 3   

SOCW 353 Communication Skills 3   

SOCW 402 Social Work Field Practice II 9   

SOCW 404 Ethical Practice in Aboriginal Communities 3   

SOCW 457 Aboriginal Social Work Theory 3   

SOCW 486 Aboriginal Social Work Practice 3   

12 credits SOCW Electives (min. C grades required)  
     

     

     

     

 
  



 
 

31 

SOCIAL WORK DECLARATION 
 
  

 

 

 

 

 

 

 

 As a member of the 
profession of  
social work 

I commit myself to fulfill to 
the best of my ability the 

following obligations: 
 

1 
I will regard  

the well-being  
of the persons I serve 

as my primary 
professional  
obligation. 

2 
I will fulfill  

my obligations and 
responsibilities  
with integrity. 

 

3 
I will be competent in the 

performance of the services  
and functions I undertake  

on behalf of the persons I serve. 
 

4 
I will act in a conscientious, 

diligent and efficient  
manner. 

 

5 
I will respect the intrinsic 
worth of persons I serve 

in my professional 
relationships with them. 

 

6 
I will protect 

 the confidentiality  
of all professionally 

acquired information.  
I will disclose such 

information only when 
properly authorized or 
when obligated legally  

or professionally 
 to do so. 

 

7 
I will ensure that outside interests 
do not jeopardize my professional 

judgment, independence or 
competence. 

 

8 
I will work for the creation and 

maintenance of workplace conditions 
and policies consistent with the 
standard of practice set by this. 

 

9 
I will act 

 to promote excellence 
 in the social work 

profession. 
 

10 
I will act to effect  

social change  
for the overall benefit of 

humanity. 
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TRADITIONAL (INDIGENOUS) CODE OF ETHICS 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Give Thanks to the 
Creator each morning 
upon rising and each 

evening before 
sleeping.  Seek 

courage and strength 
to be a better person. 

 
Showing 

respect is the 
basic law of 

life. 

Respect the 
wisdom of people 
in council.  Once 

you give an idea, it 
no longer belongs 
to you. It belongs 

to everyone. 

 
 
 

Be truthful  
at all times. 

 
Always treat your 

guests with honor and 
consideration. 

Give your best foods 
and comforts  
to your guests 

 

Receive 
strangers and 

outsiders 
kindly. 

 
To serve others, to be of 

some use to family, 
community, or nation is one 

of the main purposes for 
which people are created.  
True happiness comes to 
those who dedicate their 

lives to the service of others. 

 

Listen to and follow the 
guidance given to your 
heart.  Expect guidance 
to come in many forms: 
in prayers, in dreams, in 

solitude, and in the 
words and actions of 
elders and friends. 

 

All races are 
children of the 

Creator and must 
be respected. 

 

Observe 
moderation 

and balance in 
all things. 

 
The hurt of one 
is the hurt of all.  

The honor of 
one is the honor 

of all. 

 
Know those things 
that lead to your 
well-being and 

those things that 
lead to 

destruction. 

 

 


